Using the ROSS Data Deliveﬂ sttem

This document explains how to use the ROSS Data Delivery System and
perform the following:

* access the ROSS Data Delivery web page

» retrieve data and save it to your desktop

* manipulate the data using basic MS Access functions

e copy the data into MS Excel

* download video clips that will help you perform basic MS Access and MS
Excel functions.

You must have a valid DMS username and password to use the ROSS Data
Delivery System.

For more information about the ROSS Data Draw refer to, “ROSS Data
Dictionary,” which is available on the ROSS web site.

To access the ROSS data delivery web page
1 Start your Internet browser.

2 Inthe Address bar, type http://ross.nwcg.gov/ and then press [ENTER].

3 Along the left side of the web page, click Data Delivery, and then click
the ROSS Data Delivery link.

4  On the Security Alert dialog box, click Yes.

5 On the Enter Network Password dialog box, type your DMS User
Name and DMS Password, and then click OK.
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The following diagram shows the ROSS Data Delivery System web page. The
arrow point to the ROSS Data Delivery link.
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The following presentations will help users work with  Using the ROSS Data Delivery Systern

the data in the excel spreadsheets: (You may need (08 23 2004) Provides instructions for accessing
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files far viewing)

» Working with Excel Spreadsheets

» Bolding and Sizing Columns ROSS DDS Data Dictionary (5/24/2006)

» Filtering Spreadsheet Data Definitions of the column headings and data
» Freezing the Spreadshest Columns categories

- Sorting Spreadsheet Columng
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Index listing of ROSS data - sample
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To retrieve the data of your choice

1 From the Index listing of ROSS data, click the name of your choice.

2 On the Index listing, right-click the name of your choice that has the .xls
file extension, and then click, and then click Save Target As.

You must select a file that has the MS Excel file extension (.xIs).
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CA-CIFC-C..,

3 On the Save As dialog box, save the.xls file to your desktop or to a
location of your choice.

2lx|

5y My Documents E,:I shortout ko NESS

= My Computer @ Shortcut bo ross_art

(ER My Network Places @ Sharteut ba ROSS_Forms
_lessentials_USE_v2 B Shortcut bo ROSS_Monitoring
_Inotes B Shortcut to ross_project
[ 15harkcut ko COOP [ Shorteut bo ROSSY23
(41 Shortcut ko DEW Group @ Shortcuk bo ROSSv24
[, 1Shorteut ko erins_Folder @ Shorteut ko ROSSYET
[ Shortcut bo FAMWEE B Shortcut to Rx_paper
[ Sharteut ko ICS Forms

(4 | Shortcut ko ISuite_training

File name: ICAVCIFDCDNTFEACT_DHGS.HIS j Save I
| Caneel |

Save as type: I Microzoft Excel Work sheet
E

This dialog box shows the file CA-CIFC-CONTRACT_ORGS.xIs being
saved to the desktop.

4 On the Download complete dialog box, click Close.
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To open the downloaded file into MS Excel

This task explains how to open an .xls file from your desktop. If you saved the
downloaded file in another location, you must navigate to that location to open
the file.

1 On your desktop, or the appropriate file location, double-click the .xls
file that you downloaded from the Index listing.

2 Use MS Excel to manipulate the data to create the reports of your choice.
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To access basic MS Excel instruction video clips

Some agencies may require you to request Administrator access to download
and execute these video clips. If you are unable to download and/or execute
these video clips use the “Admin Rights Tool” for Forest Service computers, or
contact your system administrator.

1
2
3
4

5

Start your Internet browser.

In the Address bar, type http://ross.nwcg.gov/ and then press [ENTER].

Along the left side of the web page, click Data Delivery.

Under Presentations, click the topic of your choice, and then download
that file to your desktop.

Double-click the .exe file you downloaded, and proceed as appropriate.

The following diagram shows the ROSS Data Delivery System web page. The
arrow point to the Presentations listing.
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Be sure to save these files to your desktop before starting the video clip!
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