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ROSS Reports version 2.7 has a brand new look and feel. ROSS now employs Cognos®, which allows you to tailor reports
to suit your analysis needs. You can save reports in a variety of file formats for use in spreadsheet and/or database

applications.

To change your default view and time zone

preferences

To run a report now
A On the Public Folders tab or the My Folders tab, click to

1 On the Cognos Connection toolbar, click the Tools
drop-down arrow, and then click My Preferences.

2 Under Portal-Default View, click Details.
3 Under Time zone, click to select Use the following time zone.

select the ROSS report name of your choice.
B On the filter criteria screen that displays for the report of
your choice, click (') to open the filter options.

4 Click the Time zone drop-down arrow, click to select the

time zone of your choice, and then click (0]4

When you first run a report from the Public Folder, the report
view is in the PDF format. You may change the report view
and then save it to My Folders. Once saved, the report in My

Folders runs and displays in that saved format.

Cognos Connegtion

Public Folders

Public Folders » RDSS
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ROSS report
folder names

C For each required field, click to select the filter criteria of

Filter

your choice, and then click

Required filter criteria display a red asterisk (*) next to its
name. To perform a wildcard search, type an asterisk (*)
before and/or after the item before clicking the Filter button

D When finished selecting all required fields, click
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This report provides a summary of resources with and without rosters
that are en route ko or ak the selected incidents by provider and
catalog. Tt ako incudes 3 summary of overhead resources assigned ko
the rosters that are en route to or at the selected incidents by provider
and catalog,
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aptional. IF you wan to see ll requests on an incident, leave this tab
blank. However, you can orly select one catalog andfor incident for

D +Reruired Fislds,
Cancel < Back MNext = Wiew Repart Clear Filters

ubordinates, requested item, request status,

dispatch. The Dispatch tab is optional, IF you want to see all requests
on anincident, leave this tab blank. However, you can only select one
catalog andfor incident for each report.
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partial listing of reports in the Incident folder with a Details view

Trouble viewing your reports? Contact the ROSS Helpdesk: 866-224-7677 or email: helpdesk@dms.nwcg.gov




To complete filter criteria

1 On the Filter Criteria screen that displays for the report of
your choice, click (') to open the filter options.

Filter options may already be opened for entry.

2 For each required field, click to select the filter criteria of
Filter

your choice, and then click

Remember, you can perform a wildcard search to narrow
vour filter criteria!

3 When finished selecting all required fields, click

Wiew Report

To print a ROSS report while in Cognos
@ Run the ROSS report of your choice in PDF format.
@ On the Cognos Report Studio toolbar, click [Ep

Ct1rL + P, and then complete the Print dialog box.

or click

To print a report as it appears on your screen, you
must run it in the PDF file format.

To save a report to your personal computer

B On the Save as Report View screen, type the name of the
report in the Name box.

A Run the report of your choice, and then click
on the Cognos Connection toolbar.

C On the Save a Copy dialog box, save the report to the folder
and file location of your choice.

Saving in Excel. To save a report in Excel 2000 single
sheet or Excel 2002, you must enable all “Downloads” on
your Internet Explorer (IE) browser. For IE6, click the
Tools menu on your Internet browser, click to select
Internet Options, click to select the Security tab, click the
Custom Level button, and then scroll to Downloads. Under
File download and under Font download, click to select
the Enable option. For IE7, also click to select the Enable
option under Automatic prompting for file downloads.

To save a report view

@ Run the ROSS report of your choice, and then click @
@ On the Save as report view screen, click Select My Folders,
and then click Ol

Incident Resource List
—

Hel

- &3Catalog

the red

Item Name
Item Code
Catalog Item

[
Keyword

Filter
Catalog
aircraft
Crewve

Category

Overhead
Supply
Clear Filter

Clear Fiker Clear Fiter

ify  name and locatin For this entry, A report view shares the same report specification as the source repart,

dashed line
designates a
required field
that has yet to
be selected

ame:

[repart view of Persan Overhead Listing
Location:

Public Folders > ROSS » Administration
Select another location... Select My Folders

¢ Incident *

Status

& Cpen
© Closed

I~ External nly.

Incidertt Name

Incident Humber |

Incident Type | **al=*

Incident Dispatch

E

=

Clear Filker

Filter

Incident Host |
ncident [Murber] Name*

[CH-RI11-099888 ] CH-RISH-0996:33

[CH-RI11-099889] test

[CO-EAIH-000009] RPT-Amapsa Creek [EXT]
[CO-R1P1-00000L] RPT-Recer Peak

[CO-RD1C-000001] RFT-Hame Preposition Incident Test

[\

2

Save as report view screen

= e®mckE-

*Required Fields|

NEKIU View Report

Cancel

Clear Filters

Filter criteria screen - an example

Save as
Report
View

Run - return to
report criteria
selection page

Home - return
to Public
Folder listing

Return -

return to o

report listing ~View in
Format
buttons

Go To
Options
drop-down
arrow

Email
Report

View in View Excel View in
HTML vjewin Options XML
Format ppg drop-down Format

Format arrow
Cognos Report Studio toolbar

File @ fincicnet_summary_provider.pat

Saveastpe: [ adobe PDF Files (" pof]
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The Run button returns you to the screen where
you entered the filter criteria for your report. See
the diagram above, “Filter criteria screen - an
example,” for an example of this screen.

The Return button returns you to the previous
report listing. See the diagram on the previous
page, ‘partial listing of reports in the
Administration folder,” for an example of this
screen.
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To schedule a single report to run on a regular basis 6 Under Prompt values, click to select the Override default
values check box, and then click Set
1 Click More that corresponds to the report of your

% . 7 Complete the filter criteria screen that displays for the
E;| on the Perform an action screen.

choice, and then click

report of your choice, click|  Filter and then

click

2 Complete the New Report View wizard screen as appropriate. View Report

3 ClickSelect My Folders, and then click 8 On the Schedule screen that displays for the tab you

4 Click the My Folders tab, and then clicK selected, complete the information as appropriate, and

corresponds to the report of your choice. then click

5 On the Schedule screen, click to select the tab of your choice.

Available actions:

Set properties

Run with options. .
Open with Report Studio

vigw the schedule

iz un history

Spech 2 i lacation For this enkry. You can als specky a description and screen tip.
Copy.
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Create & report vie
[Report view of Request List

dd to bookmarks.

Description:

[This report provides a list of requests for an incident that shows
request number, requested tem, request status, resource

sssigned, and resource status by catalog, incident and dispa
The Dispatch tab is optional, If you want 1o see all requests

lan incident eaie this tah hiank
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This report provides detaled information about requests both pending
and filed i the resource is ether en rauke or ot incident) by catolog. IF
filed), the report indicakes i the resource has a roster and the number of
vesources for that roster,
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™ b Incident Resource List Report view
This report provides detaled information boLk requests both pending
and filed (if the resource is either en route or at incident) by catalog. T
filid, the report indicates F the resource has a roster and the number of
resolrces For that raster.
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and fild (i the resoLrce is either en route or at incident) by catalog. 1
filed, the report indicates I the resource has a roster and the number of
resources For that roster.
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This report provides a list of requests For an incidert that shows request
rumber, requested item, request status, resource assigned, and
resource status by catelo, incident and dispatch, The Dispatch tab is
aptional, IF you want to see all requests on an indident, leave this tab
blank,
September 20, 2007 9:18:34 AM

P ED Moe...

[~ % Report View of Incident Resouree List-jorge
This report provides detailed information about requests both pending and
filed (F the resource i either en route or at incident) by catalog. I fled,
the report indicates f the resource has a roster and the number of
resources for that roster.
Septamber 19, 2007 10:57:36 AM

R P e
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This report provides a summary of resources with and without rosters.
that are en routs to or ot the selected incidents by provider and catalog,
It also includes 3 summary of overhead resources assigned to the rosters
that are en routs to or at the selected incidents by provider and catalog
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To schedule multiple reports to run on a regular

basis
&

2 Complete the New Report View wizard screen as
appropriate.

3 Click Select My Folders, and then click

4 On the New job wizard screen, click Add , click to select the
check boxes that correspond to the reports you want to

schedule, and then click

1 On the Cognos Connection toolbar, click

If appropriate, navigate to the Public Folders and add those
to your list!

5 When finished adding all the reports you want to schedule,

click

6 On the New job wizard screen, set the Options and prompt
values for each report as appropriate.

Cognos Connection

Erin McCormick Lon On Log Off

v Public Folders My Folders

7 Under Submission of steps, click to select the option of your

choice, and then click

8 On the Select an action - job screen, click to select

Save and schedule, and then click

9 On the Schedule screen, click to select the tab of your
choice.

10 On the Schedule screen that displays for the tab you
selected, complete the information as appropriate, and

then click

Renew your credentials! Remember to renew your
credentials whenever you change your ROSS password!
Otherwise, your scheduled reports will fail! For more
information see the chapter, “Reports - running and
scheduling reports,” in the ROSS User s Guide.
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