Travel - working with itineraries and travel Elans

This chapter explains how to create and edit Itineraries and Travel Plans.
Topicsinclude:

e Understanding Travel Itineraries and Travel Plans
e Working with the Travel screen
e Working with the Travel Plan screen.

Understanding Travel Itineraries and Travel Plans

Travel Itineraries and Travel Plans allow you to document the movement of
resources to and from Incidents. In ROSS, there are three screens that allow
you to document resource travel:

e Travel. Allowsyou to create atravel itinerary, or route, to document
resource travel.

e Travel Plan. Allows you to document the movement of a transport
resource, such as an aircraft or bus that carries passengers.

* Incident Resources. Allowsyou to rel ease (demob) or reassign resources
from an Incident.

For more information about the Incident Resources screen, see “Incident
Resources - managing Incident resource,” in this ROSS Users Guide.

Basic terminology

The Travel screen and Travel Plan screen use similar terms to describe and
define resource travel. These terms may be a bit confusing at first, since both
screens allow you to perform similar tasks. Terms are grouped based on the
screen where they occur.

Travel screen terms

Usethe Travel screen to create and build a Travel Itinerary for resource travel.
» Resourceltinerary. A Resource Itinerary consists of one or more Travel
Legs for aresource's travel to and from an Incident.

» Travel Leg. One segment of aresource’s Travel Itinerary. A Travel Leg
identifies the mode of travel, departure location, ETD, destination
location, and ETA.

Travel Plan screen terms

Usethe Travel Plan screen to document the movement of atransport resource.
» Transport resource. An aircraft, bus, or other type of vehiclethat carries
resources (passengers) to or from an Incident.

e Travel Plan. Like aResource Itinerary, the Travel Plan consists of one or
more Travel Plan Travel Legs.
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e Travel Plan Travel Leg. One segment of the Travel Plan. Like a Travel
Leg for aResource Itinerary, a Travel Plan Travel Leg identifiesthe mode
of travel, departure location, ETD, destination location, and ETA for a
transport resource. It also identifies any fuel stops, cargo weight, and
cargo size. A Travel Plan Travel Leg lists any resources and
administrative passengers traveling on that segment.

Using the Travel and Travel Plan screens - an example

The following diagram shows a sample route of a chartered aircraft picking
up passengers aong aroute in Colorado, for transport to afirein California.

=
(3

@ Travel Plan segment
of transport resource
®

Resource ltinerary
Travel Leg

This map outlines the following information:

e Thered line shows the route of the transport resource. The circled
numbers one through six, called Travel Plan Travel Legs, definesthe
segments of the route.

- The Trave Plan screen alows you to define these Travel Plan Travel
Legs.

- TheTravel screen allows you to to build the Resource Itinerary for
each resource.
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Segment 1. The transport resource travels from Denver to Pueblo to pick

up Passenger A, the traveling resource.

- TheTrave Plan Travel Legs on the transport resource includes
segments 1, 2, 3, 4, 5, and 6.

Segment 2. Passenger A is picked up by the transport resource in Pueblo

and travels to Durango.

- TheTravel Legs (Trave screen) on Passenger A's Travel Itinerary
includes segments 2, 3, 4, 5, and 6.

- TheTrave Plan Travel Leg (Travel Plan screen) lists Passenger A as
atraveling resource.

Segment 3. Passenger B is picked up by the transport resource in

Durango. Passengers A and B travel to Montrose.

- TheTravel Legs (Trave screen) on Passenger B's Travel Itinerary
includes segments 3, 4, 5, and 6.

- TheTrave Plan Travel Leg (Travel Plan screen) lists Passenger A
and B as atraveling resources.

Segment 4. Passenger C is picked up by the transport resource in

Montrose. Passengers A, B, and C travel to Grand Junction.

- TheTrave Legs (Travel screen) on Passenger C's Travel Itinerary
includes segments 4, 5, and 6.

- TheTraved Plan Travel Leg (Travel Plan screen) lists Passenger A, B,
and C as atraveling resources.

Segment 5. Passenger D is picked up by the transport resource in Grand

Junction. Passengers A, B, C, and D travel to Craig.

- TheTrave Legs (Travel screen) on Passenger D's Travel Itinerary
includes segments 5 and and 6.

- TheTraved Plan Travel Leg (Travel Plan screen) lists Passenger A, B,
C, and D as atraveling resources.

Segment 6. Passenger E is picked up by the transport resource in Craig.

All passengerstravel on to California.

- TheTrave Legs (Travel screen) on Passenger E's Travel Itinerary
includes segment 6.

- TheTraved Plan Travel Leg (Travel Plan screen) lists Passenger A, B,
C, D, and E as atraveling resources.
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Working with the Travel screen

Remember the following points when working with the Travel screento
mobilize and demobilize resources:

You can either view resources that are mobilizing or demobilizing, but
you cannot work on both mobilizing and demobilizing resources at the
sametime.

You can view travel itineraries for either Aircraft, Crews, Equipment, and
Overhead catalog items, and/or for Services catalog items.

Resources associated with “untracked,” “Supply,” or “services” requests
do not display on the Travel screen.

You must view the travel itinerary in the context of one or more selected
Incidents.

Your organization must be in the request ordering chain to view, create,
and edit travel arrangements for resources. Your organization may or may
not be the requesting or filling organization.

Resources that have been “ Tentatively Released” do not display on the
Travel screen. Before you can arrange travel for these resources, they
must be “ Released” or “Released at Incident.”

This section explains the following topics:

Understanding the Travel screen tabs

L ocating travel information about your resources

Searching for and selecting Incidents and resources

Arranging travel for aresource - Travel to be Arranged tab

Building a Travel Itinerary - Travel (Itinerary) tab

Setting ETD/ETA and mode of travel - Travel (No Itinerary tab
Viewing resource travel “At Incident” or “At Home” - No Travel tab

To access the Travel screen

K

On the Travel menu, click Travel, or click the TL button.

January 6, 2004



Travel - working with itineraries and travel plans ROSS User’s Guide

Travel screen _ Travel to be Arranged tab

“*) Resource Ordering and Status System (ROSS) _ 4 E —1of x|
File Administration Resource Incidert Reguest Travel Status Window Help
IL | IN| > ||[RT-DNVS-000010] Poplar Ridge ZI- NRI IR PR TLI...
Travel user: Emccormick @ RT-onv [N I EX
Select
(e Aircraft, Crews, Equipment, Overhead (" Services Incidents
Select Incident(s) Set Filter for Inci R
( *SELECTED* ﬁ ( *FILTERED MOBILIZATION* -+— Filter
Travel to be Arranged | Travel (itinerary) | Travel (No Itinerary) | No Travel |
—Select Incident Resources to be Mobilized
’G_ Request# [Resource Name Incident # Need Date ! Time Departure Location Depart Date / Time
— Previous
(@ Assignment Resource Name (— Resource Name Next
(® Incident # (" Incident Name ﬂl M [~ Show Subordinate Requests

Understanding the Travel screen tabs

The Travel screen tabs display specific travel information about resources:

* Travel to be Arranged. Resources displayed on this tab do not have any
travel arrangements. This tab corresponds to the “ Set Travel to be
Arranged” option on the Pending Request screen. From this tab, you can
only use the Action button to move the resource to another tab, and then
arrange the resource’s travel from there.

* Travel (Itinerary). Resources displayed on this tab are either mobilized
or demobilized Incident resources. Thistab correspondsto the “ Set Travel
(will have Itinerary)” option on the Pending Request screen. From this
tab, you can create new Travel Legsfor the resources, enter transportation
information, and set ETD and ETA. For non-services catalog items, you
can also add Travel Plan Legsto aTravel Itinerary of aresource.

e Travel (Noltinerary). Resources displayed on thistab have ETD/ETAS
designated. This tab corresponds to the “ Set Travel (No Itinerary) option
on the Pending Request screen. From thistab, you can also use the Action
button to move a resource to another tab or to edit the resource’'s ETD/
ETA.
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No Travel. Resources displayed on this tab have been placed “At
Incident” (mobilized) or “At Home" (demobilized). This tab corresponds
to the “ Set at Incident” option on the dialog box that is accessed from the
Pending Request screen.

To build aTravel Itinerary to document aresource'stravel to or from itshome
location, you must perform the following steps:

1.

2.

Select the Incident and the type of resources to be displayed, either
mobilized or demobilized.

Create one or more Travel Legs for those resources.

Locating travel information about your resources

Before you can effectively use the Travel screen, you must know the
following information about the resource:

the Incident
the resource you are looking for

the resource status of the resource at that Incident, whether it is mobilized
or demobilized

To find al thisinformation about the resource, access the Request Status
screen and view the request.

To view travel information about your resources

1
2

On the Request menu or Satus menu, click Request Status.

On the Search Incidents dialog box, search for and then click to select
the Incident Name of your choice.

Under Set Filter for Catalog, click the Catalog drop-down arrow and
select the Catalog Type of your choice.

To view resource requests for services, click the Services tab.

Under Set Filter for Request Satus, click Filled By - optional.
When finished completing your search criteria, click the Filter button.

Under Incident Requests, click to select the Resour ce Requested of
your choice, click the View button, and then click to select View Request.

On the View Request dialog box, note the Incident Request #,
Requested Item, and Resour ce Status of the resource of your choice.
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The following diagram shows the View Request dialog box. The dashed
circles highlight the Incident Request #, Requested Item, and Resource Status
information, which is needed when working with the Travel screen.

Assignment | Histnryl D i I

| DeliveryLocation | Features

Resource Assigned IGnrdnn, Lynn

Assigned Date/fTime [07/30/2003 12:43 MST

Release Date/Time |

Mobilization ETD  [07/30/2003 12:43 MST

Mobilization ETA  [07/30/2003 12:43 MST

Demobilization ETD |

Demobilization ETA |

; Yiew Request ﬂ
’  Special Needs =
[4]
S Regquest Contact [303-555-1212 Sue null
Quantity Requested |1 Incident Ordering Conlar.t|
Entered Date/Time |07130f2003 09:24 MST Claimed By |
Need Date/Time [07r30/2003 11:30 MST Note [
Financial Code Track
iCompact I e
Parent Request Host |Samme Government {(Non-Dispatch) organization

ReassignedTo |

Searching for and selecting Incidents and resources

Once you have located the resource information, select the Incidents and
resources on the Travel screen so that you can begin building the Travel
Itinerary.

To select the Incident for the Travel Itinerary

On the Travel screen, the Most Recent Incidents drop-down arrow appears
dimmed (unavailable).

1 OntheTravel screen, click to select Aircraft, Crews, Equipment,
Overhead, or click Services.

EJ 2 Under Select Incident(s), click the Select I ncidents button.

3 Inthelncident Type(s) list, click to select the I ncident Type of your
choice.

4 Click to select the Incident Type check boxes of your choice

- to search for external Incidents, click the External check box.

- tosearch for local Incidents, click the Local I ncidents check box.

- to search for non-local Incidents, click the Non-L ocal | ncidents
check box.
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5 Complete the Incident Name and I ncident # boxes as appropriate to
narrow your search, and then click Search

6 Click to select the Incident Name(s) of your choice, and then click OK.

To select more than one Incident at a time, click and hold CTRL, and then
click to select the Incident Names of your choice.

The following diagram shows the Search Incidents dialog box.

“) Search Incidents x|

—Set Filter Criteria for

Incident Type(s)  [structure Fire =| [ External
Training

[¥ Local Incidents
[¥ Non-Local Incidents

Incident Name |

Incident # [— . .

Search
Clear

— Select Inci .
de ame ent # ost Dispa 0 DeMo =

Atta boy! RT-DMYS-000004 RT-DNY o o -
Coordinate Testing |RT-SAMP-000006 RT-DMY 0 0
EDs TRS test RT-DMNY-000002 RT-Dt o 0
FIRE RT-SUBC-000001 RT-DMNWVC 0 0
Fire Use Team Statug CA-KNF-000002 CANICC 0 0
Joe's Fire RT-DMYS-000013 RT-DMNY 0 0
Location Testing - DART-SAMP-000001 RT-DNY o 0
Missing incident incid RT-DMY-000006 RT-DNY 0 i
MT-CSKT-000002 MT-CSKT-000002 RT-DNY o 0
[

MT-CSKT-000003 MT-CSKT-000003 RT-DINY 0

The following diagram shows the Select Incident(s) portion of the Travel
screen after selecting an Incident.

(e Aircraft, Crews, Equipment, Overhead {" Services
(Selec’t Incident{s)

*SELECTED* i)

To select the resources to be displayed

Resources for “untracked” Supply or Services requests do not display on the
Travel screen.

- 1 OntheTrave screen under Set Filter for Incident Resour ces, click the
Filter Resour ces button.

2 Onthe Set Filter for Incident Resour ces dialog box under Select
Internal / External Type, click to select one of the following options

- All Resources
- Only Internal Resources
- Only Status-Only and External Resources.
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3 Under Select Travel Mode, click to select one of the following options

- Mohbilization
- Demobilization.

4 |If desired, under Set ‘Begin Travel’ Window, click the Choose Dates,
button, and then click to select the From Date/Time and To Date/Time.

To complete the remaining filter options under Set Resour ce Filter, click

the Include Resour ce Filter check box, and then select one of the

following options

- Tofilter by Catalog and Catalog Category, click Set Catalog/
Catalog Category Filter, and then click to select the Catalog and

Catalog Category of your choice.

- Tofilter by Resource Name, click Set Resource Name Filter, and
then type the Resour ce Name in the Resour ce Name box.

- Tofilter by aspecific request, click Select Specific Request, click the
Incident drop-down arrow and select the Incident of your choice,
click the Request # drop-down arrow and select the Request # of

your choice.

“// Set Filter for Incident Resources

— Select Internal ! External Type

(@ All Resources ("~ Only Internal Resources
(" Only Status-Only and External Resources

—Select Travel Mode
(& Mobilization
¢ Demobilization

I

— Set "Begin Travel®

From Date/Time — Wemme —

—Set Resource Filter

[ Include Resource Filter
— Set Catalog / Catalog Category Filter
Select Catalog / Catalog Category +

Catalog Catalog Category il
Aircraft Airtanker
(s Aircraft Helicopter
Crew Fire
Crew Fire, Strike Team
Equipment Dozer
Equipment Engine Ll

Set Resource Name Filter

C ’7Resnurce Name |

—Select Specific R

Incident | =]

Request # m l—

6 When finished setting the filter criteria, click OK.

The following diagram shows the Set Filter for Incident Resources dialog
box.

Choose
Dates
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The following diagram shows the Select Incident(s) portion of the Travel
screen after you select aresource catalog. In this example, the Travel screen
will display only mobilized resources.

User: JDISPATCHER@RT-DNV LY I E3

Set Filter for Incident Resources
’7 *FILTERED MOBILIZATION®* :

Arranging travel for a resource - Travel to be Arranged tab

The Travel to be Arranged tab is a holding area where resources await travel
arrangements. On this tab, you can only change the travel status of the
resource (move it to another travel status tab).

For an example to the Travel to be Arrange tab, see “Travel screen - Travel to
be Arranged tab” on page 5.

To arrange travel for aresource

1 OntheTravel screen, click to select Aircraft, Crews, Equipment,
Overhead or click Services.

2 Under Select Incident(s), search for and then select the Incident Name
of your choice.

3 Under Set Filter for Incident Resour ces, search for and then click to
select the Catal og of your choice.

4 OntheTravel tobeArranged tab under Select I ncident Resource(s) to
be Mobilized, click to select one or more Resour ce Name(s) of your
choice.

5 Click the Action button, and then select one of the following options

- toattach travel and resources and create Travel Leg(s), click Set
Travel (Itinerary)

- toset ETD, ETA with mode of travel, click Set Travel (No Itinerary)

- to set the resource at the home unit or Incident, click Set No Travel.

6 Onthe Satus Changeto dialog box, click OK to confirm or click
Cancel to cancel.

The Resource Name(s) you selected move to the appropriate Travel screen
tab.
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The following diagram shows the Status Change to Travel (Itinerary) dialog
box.

The status ofthe selected resource will he changed to
Travel (tineranyd and maved to the Travel (inerand tab.

Status Change to Travel {Itinerary)

Cancell

Building a Travel Itinerary - Travel (Itinerary) tab

The Trave (Itinerary) tab lists resources that have or are awaiting a Travel
Itinerary. On this tab, you can build a Travel Itinerary and add travel legs for
sel ected resources on specified Incidents.

Resources listed on the Select Incident Resources to be M obilized
(Demobilized) display the following information:

Cl (Completeltinerary). An asterisk (*) in this column identifies a
resource that has a completed Travel Itinerary.

G. An asterisk in this column identifies arequest for a catal og item that
has a configuration.

Request Number. This column identifies the number of the resource
request.

Assignment Resour ce Name or Resour ce Name. For aroot request of a
configuration, this column displays either the Assignment Resource
Name or the Resource Name, based on which option you select.

Incident # or Incident Name. This column displays either the Incident
Number or Incident Name of the request, based on which option you
select.

Need Date/Time. This column displays the date and time the resourceis
needed, based on the request.

Departure Location. This column displays the resource’s current
location.

Depart Date/Time. This column liststhe ETD (Estimated Time of
Departure) from the Departure L ocation.

Destination L ocation. For mobilizing resources, this column displaysthe

“Deliver To” location specified on the request. For demobilizing
resources, this column displays the resource’s home location.

Home L ocation. This column displays the resource item’s “Home Unit.”

To display the Destination Location and Home Location columns, click the
Next button.

January 6, 2004
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Travel screen - Travel (Itinerary) tab

“) Resource Ordering and Status System (ROSS) - *User Acceptance Test™ P ] 3
File Administration Resource Incident Request Travel Status Window Help

IL | IN| >||[RT-DNVS-000010] Poplar Ridge Z|- NR | IR PRl TL -..
Travel user: Emccormick @ RT-oNv [N B E1

(® Aircraft, Crews, Equipment, Overhead (" Services
Select Incident{s) ilter for Incident Resources
( *SELECTED* E *FILTERED MOBILIZATION®

Travel to be Arranged Travel {ftinerary) | Travel {No Htinerary) | No Travel |

—Select Incident Resources to be Mobilized

(s Assignment Resource Name ( Resource Name

Action View Print | -
(e Incident# (" Incident Name [~ Show Subordinate Requests

Travel ltinerary | Travel Plan |

— Mobilization tinerary for Hayden, Stephen (RT-DNV)

Overall ETD |1 0/17/2003 15:05 MST ~ ETA |1 0/21/2003 18:05 MST

ANIMAS AIR PARK (00C)| 1041772003 15:05 MST (BOULDER MUNI (1V5) [10/21/2003 18:05 MST |Air USflight 1313

TPL |Departs From ETD Arrives At ETA Mode Transportation Desc et

DEMNVER INTL (DEM)  [10/20¢2003 16:30 MST [JOHN WAYNE AIRPORT{10/2002003 19:40 MST |Air USflight 1313

i Query | Action View

]

To create a Travel Itinerary for a resource

Select
Incidents
Filter
Resources

Previous
Next

This tab does not appear for Services.

1 Onthe Travel screen, Select Incident(s) and Set Filter for Incident

Resour ces, and then click the Travel (Itinerary) tab.

To move the resource from the Travel to be Arranged tab, complete the

previous task, “To arrange travel for a resource,”

2 Onthe Add Travel Legdialog box, click the Set Travel M ode drop-
down arrow, select the Travel M ode Type, and then click the drop-down

arrow to select the Travel M ode M ethod.

3 IntheTransportation Description dialog box, type the description of the

mode of travel.

4  Click the Choose Dates button, and then select the Departure Date/

Time and the Destination Date/Time.
Click the Pick Departure L ocation button.

Onthe Travel Leg L ocations dialog box, click to select the Departure

L ocation of your choice, and then click Apply.

12
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“%) Add Travel Leg ”f; : x|

Set Travel Mode* Joovernment =] Jair | =

Transportation Description* |

H

7

Click to select the Destination L ocation, and the click Apply.

For more information about completing the Travel Leg Locations dialog
box, see “Picking travel locations,” later in this chapter.

Perform one of the following

- toset travel as complete, click the Last L eg button

- toreturn to the previous leg, based on the currently displayed
ETD/ETA, click the Previous L eg button

- to create another travel leg, click the Next L eg button.

The Previous Leg button appears dimmed until a travel leg is created.

The following diagram shows the Add Travel Legs dialog box.

— Choose Dates

B Pick Departure

(Departure Location and Date / Time*

Location

PrewinusLeu| Next Leg | Last Leg |

To add a Travel Leg to an existing Travel Itinerary

1

On the Travel screen, click to select Aircraft, Crews, Equipment,
Overhead or click Services.

Under Select Incident(s), search for and then select the Incident Name
of your choice.

Under Set Filter for Incident Resour ces, search for and then click to
select the Catal og of your choice.

Click the Travel (Itinerary) tab, click to select one or more Resource
Name(s) of your choice, and then click the Query button on the lower
Travel Itinerary tab.

Be sure to click the Query button to update travel itinerary information for
that resource!

Click the top Action button, click to select Add Travel L eg, and then
click Yes on the ROSS Confirmation M essage dialog box.

The Action button located at the bottom of the Travel screen allows you
to only edit or delete a Travel Leg.

January 6, 2004
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6 Completethe Add Travel Leg dialog box asinstructed in steps# 2
through #8 in the previous task, “ To create a Travel Itinerary for a
resource.”

7 Whenfinished, click OK.
The following diagram shows the ROSS Confirmation Message dialog box.

+ R055 Confirmation Message g x|

Do you wish to apply this trawvel to all Roster Resources dispatched by
Sample Organization - BT-DRY. Also, any travel arrangements previoushy
created foryour local roster resodrces will be overwritien with this travel.
DO YOLUAWISH TO CONTINUE?

ol

The following diagram shows the Add Travel Leg dialog box. Here, a
commercial flight is being added to the Trave Itinerary.

““ Add Travel Leg x|
Set Travel Mode* [commerciai =] Jair = =
Transportation Description® |UA flight 1111 -
Departure Location and Date ! Time* —Destirration Location and Date / Time* — Choose Dates
[0si08/2003 10:23 [WST @/_lnﬂu’a@wwﬂ fusT Pick Departure
DENVER INTL - [GLENWOOD SPRINGS MUNI Location
Next Leg | Last Leg |

Thefollowing diagram showsthe resulting Travel Leg as shown on the Travel
Itinerary tab on the Travel screen.l

Travel ltinerary | Travel Plan |
—Mobilization Kinerary for Engine 22 Test (RT-DNV)
Overall ETD |08J‘09J’2DD3 10:23 MST ETA |DSJ’DQJ’2DD3 13:20 MET
TPL |Departs From ETD Arrives At ETA Mode Transportation Desc
DEMVER INTL (DER) 08/09/2003 10:23 MST|GLENMNOOD SPRINGS N02M08/2003 13:20 MST |Air UAAlight 1111
g Action

To add a selected Travel Plan Leg to a Travel Itinerary

You cannot add Travel Plan Legs to more than one resource’s Travel Itinerary
at a time.

1 Onthe Travel screen, click to select Aircraft, Crews, Equipment,
Overhead.

14
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Print |

2 Under Select Incident(s), search for and then select the Incident Name
of your choice.

3  Under Set Filter for Incident Resour ces, search for and then click to
select the Catalog of your choice.

4 Click the Travel (Itinerary) tab, click to select one or more Resour ce
Name(s) of your choice, and then click the Travel Plan tab.

On the Travel Plan tab, click the Search button.

On the Search Travel Plan dialog box, search for and locate the Travel
Plan of your choice, and then click OK.

For more information about searching for an existing Travel Plan, see the
task, “To select an existing Travel Plan,” in “Working with Travel Plans,”
later in this chapter.

7 OntheTravel Plan tab, click to select the Travel Plan Leg of your
choice.

To select more than one Travel Plan Leg at a time, click and hold CTRL,
and then click to select the Travel Plan Legs of your choice.

8 Click the Action button, click to select Add to Selected Travel Plan
L egs Below, and then click Yes on the ROSS Confirmation M essage
dialog box.

To add all Travel Plan Legs to the Travel ltinerary, click the Action button,
and then click to select Add to All Travel Plan Legs Below.

To print a Travel Itinerary for aresource

For more information about using Brio.Quickview, see “To print a report” in the
chapter, “Reports - generating and printing reports,” in this ROSS Users
Guide.

1 OntheTravel screen, click to select Aircraft, Crews, Equipment,
Overhead.

2 Under Select Incident(s), search for and then select the Incident Name
of your choice.

3  Under Set Filter for Incident Resour ces, search for and then click to
select the Catalog of your choice.

4 Click the Travel (Itinerary) tab, click to select one or more Resour ce
Name(s) of your choice, and then click the Print button.

5 OntheBriomenu bar, click the Print icon, or click Print on the File
menu.

6 OnthePrint dialog box, review the printer settings and then click OK.

January 6, 2004
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Picking travel locations

Travel Leg Locations

H

This section explains how to complete the Travel Leg Locations dialog box
for adding airports, other locations, organizations, and Incidents to Travel
Legsand Travel Plan Legs.

To pick travel locations for airports

1

Onthe Travel L eg L ocations dialog box, complete the following boxes
as appropriate to narrow your search, and then click the Filter button

- inthe Airport Name box, type the name of the airport

- inthe FAA Code box, type the FAA Code

- inthe City box, type the name of the City

- inthe Sate box, type the two-letter State code

- click the Airport Type drop-down arrow, and then click to select the
Airport Type.

Under Search Results, click to select the Airport Name of your choice.

To designate the Airport Name as the Departure Location, click the
Apply (Designate as Departure L ocation) button.

To designate the Airport Name as the Destination L ocation, click the
Apply (Designate as Destination L ocation) button.

When finished completing the Departure L ocation and the Destination
L ocation boxes, click OK.

To set travel as complete, click the Last L eg button, or click the Next L eg
button to create ancther travel leg.

The following diagram shows the Airports tab on the Travel Leg Locations
dialog box.

Airports | Other L i | Organizati i |
Airport Name
FAA Code
City

State
Airport Type IAlrpun |

Search Results

— Filter

Clear
Filter

f Designate as
Departure Location

Designate as
- Destination Location

Departure Location | Destination Location

ool Aopty|
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To pick other travel locations

1
2

Onthe Travel Leg L ocations dialog box, click the Other Locations tab.

Onthe Other L ocationstab, complete the following boxes as appropriate
to narrow your search, and then click the Filter button

- inthe Name box, type the name of the travel location

- inthe City box, type the name of the City

- inthe State box, type the two-letter State code

- click the Type drop-down arrow, and then click to select the Type of
the other location.

Under Search Results, click to select the Name of your choice.

To designate the Name as the Departure L ocation, click the Apply
(Designate as Departure L ocation) button.

To designate the Name as the Destination L ocation, click the Apply
(Designate as Destination L ocation) button.

When finished completing the Departure L ocation and the Destination
L ocation boxes, click OK.

The following diagram shows the Other Locations tab on the Travel Leg
L ocations dialog box.

) Travel Leg Locations E x|
Airports Other L i | 0 izati i — Filter
- ; = ==
City I
- B cow
Tvpe | | Filter
Search Results
Name City State |Type -
APACHE SUMMIT - RADO TOWERS MESCALERO NM  |Radio Tower
Carson SMK.J / SEAT Base (CXP) Carson City NV [SEAT Tanker Base .
HOCKINSON HEIGHTS SCHOOL HOCKINSON RN GO P Designate as
MILLIONAIRE FBO Other - See Documer] Departure Location
Wind River Wark Center WA Wark Center
Winslow Air Tanker Base jpsTow AZ  |Preposition Point Designate as
#1 Purdum Athens District OH Helispot LI Destination Location
Departure Location | Destination Lucatiun|

To pick an organization as a travel location

1
2

Onthe Travel L eg L ocations dialog box, click the Organizations tab.

On the Organizationstab, complete the following boxes as appropriate
to narrow your search, and then click the Filter button

- inthe Organization box, type the name of the organization
- inthe Unit Code box, type the Unit Code of the organization

- click the Type drop-down arrow, and then click to select the Type of
the organization.
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Under Search Results, click to select the Organization Name of your
choice.

To designate the Organization Name as the Departure L ocation, click
the Apply (Designate as Departure L ocation) button.

To designate the Or ganization Name as the Destination L ocation, click
the Apply (Designate as Destination L ocation) button.

When finished completing the Departure L ocation and the Destination
L ocation boxes, click OK.

The following diagram shows the Organizations tab on the Travel Leg
L ocations dialog box.

“. Travel Leg Locations x|
airports | OtherLocations ~ Organizations | incidents o~ Filter
Organization | . -
Unit Code | -
—_— i e n Clear
Search Results Filter

| Please delete Supervisor's Office

IDONOT USE DELETE! Bridger Fire Inc.

IPlease Delete - Missoula Dispatch Center OLD COPY MT-MODC

IPlease Delete -- Kentucky Division of Farestry Dispatch KY-KYSC

{test) motor Inn

Designate as

*tlassic™

Departure Location

1-A Construction & Fire LLP

TAHEK Inc.

Designate as

2 B'S ENTERPRISES

[~ | Destination Location

Departure Location

Agply| Aoply|

Destination Location

To pick an Incident as a travel location

1
2

Onthe Travel Leg L ocations dialog box, click the Incidents tab.

On the Incidents tab, complete the following boxes as appropriate to
narrow your search, and then click the Filter button

- intheIncident Name box, type the name of the Incident

- inthelncident # box, type the Incident Number

- tosearchfor local Incidents, click to select the L ocal I ncidents check
box

- to search for non-local Incidents, click to select the Non-L ocal
I ncidents check box

- tosearchfor external Incidents, click to select the Exter nal I ncidents
check box.

Under Search Results, click to select the Incident Name of your choice.

To designate the I ncident Name as the Departure Location, click the
Apply (Designate as Departure L ocation) button.
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# Travel Leg Locations

H

Airports | Other

Incident Name
Incident #

Search Results

Basin Creek R

5 To designate the Incident Name as the Destination L ocation, click the
Apply (Designate as Destination L ocation) button.

6 When finished completing the Departure L ocation and the Destination
L ocation boxes, click OK.

The following diagram shows the Incidents tab on the Travel Leg Locations
dialog box.

Locations | Organizations Incidents — Filter

. : Cl

[+ Local Incidents 'ear
Filter

[¥ Non-Local Incidents
[ External Incidents

x|

<~ |

! B | m
4

ID-SCF-000001

BERLIN FLATS ID-CAS-054321 .

Spring 2003 RX Fire MN-BGR-000002 Designate as

#11 WFFT-2 Class WiA-CES-000001 Departure Location

{non-stat) AZ-TNF-000060

1 fire NY-EIC-000008 Designate as

125 TWILIGHT LANE OR-7125-030336 |~ | Destination Location
Apply| Apply]

Departure Location

Destination Location

Working with Travel Leg

S

This section explains how to add, copy, edit, and delete Travel Legs for your
Travel Itinerary.

To add another resource’s Travel Leg to your resource

You can select and add Travel Legs of one resource to another. To do this, be
sure to select the resource that has the Travel Leg you want to copy as the
resource for step # 4.

1 Onthe Travel screen, click to select Aircraft, Crews, Equipment,
Overhead or click Services.

2 Under Select Incident(s), search for and then select the Incident Name
of your choice.

3  Under Set Filter for Incident Resour ces, search for and then click to
select the Catalog of your choice.

4 Under Select Incident Resourcesto be M obilized, click to select the
Resource Name that has the travel leg you want to copy, and then click
the Query button.

5 Under Mobilization Itinerary, click to select the travel leg(s) that you
want to copy.
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6 Under Select Incident Resourcesto be Mobilized, click to select the
target Resour ce Name(s) of your choice.

7 Click the Action button, and then click to select Add Selected Itinerary
L egs Below.

The following diagram shows the Travel screen. Here, the resource that has
thetravel legsyou want to copy is selected in the Select Incident Resourcesto
be Mobilized table. Thetravel legs are displayed in the Mobilization Itinerary
table.

(:? Resource Ordering and Status System {(ROSS) - PRACTICE *** PRACTICE *** PRACTICE *** PRACTICE o =] 5‘

File  Administration Resource Incidert Request Travel Status  Window  Help

IL | IN| = || [RT-DNY-000005] Rich's Honda fire j. NR | IR PR| TL ..
Travel user: EMccormick @ RT-oNv  [EY B E3

(® Aircraft, Crews, Equipment, Overhead (" Senvices

Select Inci Set Filter for Incident
’7 *SELECTED* ’7 *FILTERED MOBILIZATION* n

Travel to he Arranged Travel (inerary} | Travel {No ltinerary) | No Travel |

[ Select Incident Resources to be

Cl |— Request# |Resource Name Incident # Need Date | Time Departure Location Depart Date / Time

* |E-1 Engine 22 Test RT-DNV-000005 07114/2003 08:54 MST |Traweling To Rich's car in the |08/19/2003 1398 MST
X [Jackson, Rabert (RT-DNVJRT-DNY-000005 071 2/2003 23:03 MST [Sample Government (Hon-Dil |

(s Assignment Resource Name ( Resource Name
Action View | el
(& Incident# (" Incident Name i

[~ Show Subordinate Requests

Travel ttinerary | Travel Pian |

~—Mobilization Hinerary for Engine 22 Test (RT-DNV)
Overall ETDIDEH 9/2003 13:58 MST ETA IEIEJ'QEUZDEIS 14:01 MST

TPL |Departs From ETD Arrives At ETA Mode Transportation Desc -
ASPEN-FITKIN CO/SARL 08/ 82003 13:58 MST|STEAMBIOAT SPRINGS/EEH /2003 16:55 MST |Air FE flight
|STEAMBOAT SPRINGS/E 08/2012003 03:55 MST | SUMMIT LAKE CAMPGR(08/20/2003 14:01 MST|Ground  [busto iire

]

Query . Action
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Thefollowing diagram shows the target resource selected on the travel screen.
The Add Selected Itinerary Legs Below option is selected on the Action

/ Resource Ordering and Status System (ROSS) - PRACTICE *** PRACTICE *** PRACTICE *** PRACTICE =10 1]
File Administration Resource Incident Request Travel Status Window Help
IL| IN| >||[RT-DNYS-000010] Poplar Ridge L‘. NR| IR PR | TL -..

(e Aircraft, Crews, Equipment, Overhead

(" Services

[ Select Incie
*SELECTED*

Set Filter for Incident Resources
’7 *FILTERED MOBILIZATION* n‘

Traveltobe Arranged  Travel (tinerary) | Travel (Nottinerary) | No Trave |

—Select Incident tobe

Cl ’— Request # |Resource Name Incident # Need Date ! Time Departure Location Depart Date / Time
E-1 Engine 22 Test RT-DNV-000005 07/15/2003 08:54 MST |Traveling To Rich's carin the |08/19/2003 13:58 MST
[IEE] [dackson, Robert (RT-DNVJRT-DNY-000005  |07/12/2003 23:03 MST |Sample Government (Non-Dif |

(@ Assignment Resource Name (~ Resource Name
(@ Incident# (" Incident Name

| ol

[~ Show Subordinate Requests

Set No Travel+

Travel tinerary | Travel Plan | Set Travel (No ftinerary)+

— Mobilization ltinerary for Engine 22 Test (RT-DNV) .
Overall ETD [08/19/2003 13:58 MST  ETA [08/20/2(
TPL |Departs From ETD

ASPEN-PITKIN CO/SART] 08/ 9/2003 13:56 MST
|STEAMBOAT SPRINGS/H08/20/2003 08:55 MST !

Add Al tinerary Legs Below+

Mode lanspunatlun Desc
MST |Air FS flight

SeliUinset Hinerary Complete+ MST[Ground_ [bus tofire

Add Documentation+ u

Query Action

To edit a Travel Leg on a Travel Itinerary

You must access the Travel Plan screen to edit a Travel Plan Leg, as
indicated by an asterisk (*) in the TPL column.

Once you edit a Travel Leg, all resources having that Travel Leg as part of
their Travel Itinerary will be affected.

1 OntheTravel screen, click to select Aircraft, Crews, Equipment,
Overhead or click Services.

2 Under Select Incident(s), search for and then select the Incident Name
of your choice.

3  Under Set Filter for Incident Resour ces, search for and then click to
select the Catalog of your choice.

4 Click the Travel (Itinerary) tab, click to select one or more Resour ce
Name(s) of your choice, and then click the Query button.

Be sure to click the Query button to update travel itinerary information for

that resource!

5 Click the bottom Action button, and then click to select Edit Itinerary
Leg.
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6

Modify the information as appropriate, and then click OK.

The following diagram shows the Edit Travel Leg dialog box.

Departure Location and Date / Time*

“*)Edit Travel Leg E x|
[ s [commercial =l [air = | =
Transportation Description* |WEXTRTTRERE] Cancel|

|DS!UQ!20031D.23 MST

[DENVER INTL (DEN)

imation Location and Date f Time* — Choose Dates
[08/0812003 1320 ST Pick Departure
. [GLENWOOD SPRINGS MUNI (GWS) Location

NextLeqy I LLast Leg |

To delete a Travel Leg or Travel Plan Leg from a Travel Itinerary
for a selected resource

This task allows you to delete all Travel Legs or Travel Plan Legs only from
the selected resource’s Travel Itinerary. It does not affect other resources that
have the same Travel Legs or Travel Plan Legs as part of their Travel Itinerary

1

On the Travel screen, click to select Aircraft, Crews, Equipment,
Overhead or click Services.

Under Select Incident(s), search for and then select the Incident Name
of your choice.

Under Set Filter for Incident Resour ces, search for and then click to
select the Catal og of your choice.

Click the Travel (Itinerary) tab, click to select one or more Resource
Name(s) of your choice, and then click the Query button.

Be sure to click the Query button to update travel itinerary information for
that resource!

Click the Action button located at the bottom of the screen, and then click
to select Delete Itinerary Leg.

Onthe ROSS Confirmation M essage dialog box, click Yesto confirm or
click No to cancel.

Setting or unsetting the Travel Itinerary as complete

This option allows you to set or unset the travel itinerary as “complete,” not
the travel:

Set Travel Itinerary as*“ complete.” Allows ROSSto status the resource
as“At Incident” and “Returned From Assignment” based on its ETA.

22
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e Unset Travel Itinerary as“ complete.” Blocks ROSS from statusing the
resource as “ At Incident” and “Returned From Assignment.”

Setting or unsetting a Travel Itinerary does not prevent you from adding and/
or editing Travel Legs.

To set or unset the Travel Itinerary as complete

1 OntheTravel screen, click to select Aircraft, Crews, Equipment,
Overhead or click Services.

2 Under Select Incident(s), search for and then select the Incident Name
of your choice.

3  Under Set Filter for Incident Resour ces, search for and then click to
select the Catalog of your choice.

4 Click the Travel (Itinerary) tab, click to select one or more Resour ce
Name(s) of your choice, and then click the Query button.

Be sure to click the Query button to update travel itinerary information for
that resource!

5 Click the top Action button, and then click to select Set/Unset Itinerary
Complete.

Understanding Reminders

A Reminder is anctification that a Travel Itinerary that has not been set as
“complete”’ but the ETD of itsfirst leg, either mobilization or demobilization,
has passed. The RE button on the ROSS toolbar flashes when a Reminder is
available, and continues to flash until there are no longer any incomplete
travel itineraries with ETDs that have passed.

Remember these key points about Reminders:

» The status of the resource remains as either “Reserved” (mobilization
travel) or “Released” (demobilization travel) until the travel itinerary is
set as complete. Oncethetravel itinerary is set as complete, the resource’s
status changesto the appropriate travel state, such as“Mob in Route,” “ At
Incident,” “Demab in Route,” or “Returned From Assignment.”

* A dispatch unit adding a Travel Leg with the latest ETD receives a
“Reminder” whenever there are incomplete travel itineraries with ETDs
that have passed.
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Depending on the filter criteria you select, the Incomplete Itineraries table on
the Reminders dialog box displays the following information:

*  Request Number
» Resource Name or Assignment Resource Name
¢ |ncident Number or Incident Name

* Mob/Demob
e Departs From
« ETD

e ArrivesAt

« ETA.

To view Arrives At and ETA information, click the Next button.

To view Reminders for incomplete travel itineraries
1 OntheROSStoolbar, click the RE button.

2 Onthe Remindersdialog box under Set Filter Criteriafor Itineraries,
complete the filter criteria as appropriate, and then click the Search
button.

The following diagram shows the Reminders dialog box.

#Reminders = x|
Travel |
— Set Filter Criteria for Itil i -
Resource Name | - Search
Incident Name | n Clear
Incident # - - S ea rCh
—Incomplete Htineraries: ***TRAVEL CANNOT BEGIN UNTIL ITINERARIES ARE MARKED COMPLETE***
Request # |Resource Name Incident # MobDemob |Departs From ETD
0-11 Hayden, Stephen (RT-DNV) [RT-DNVS-000010  [Mobilizing  |ANIMAS AIR PARK (00C)  |10/17/2003 15:05 MST
(& Assignment Resource Name ( Resource Name
(@ Incident # (" Incident Name - Next

To specify the frequency for ROSS to check for Reminders

1 Onthe Administration menu, click Personal Settings, and then click the
Notification Settings tab.

2 Under Set M essage Defaults and Naotification Preferences, type the
number of minutesin the Check for M essages and RemindersEvery ...
Minute(s) box, and then click the Save button.
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The following diagram shows part of the Notification Settings tab on the
Personal Settings screen. The arrow points to the Check for M essages and
Reminders Every ... Minute(s) box.

'"f Resource Drdering and Status System {(ROS5) - *User Acceptance Test® 5: = =] x|
File  Administration Resource Incidert Request Travel Status  Window Help
IL | IN| >||[RT-DMYS-000012] RT-SAMP-000003 j- NRI IR FRI TL -..

Personal Settings

Set

Earliest Message
Check for Messages and Reminders B

user: EMccormick @ rT-onv |G B ER

Pending Request Filters Notification Settings

Defaults and Notification Preferences
Dayis) Ago Show Pop-Up Dialog Boxfor [ action | Mo Action
Minute(s)

Viewing resource details

The View button allows you to review details about the resource item having
this Travel Itinerary.

To view the Incident

1

On the Travel screen, click to select Aircraft, Crews, Equipment,
Overhead or click Services.

Under Select Incident(s), search for and then select the Incident Name
of your choice.

Under Set Filter for Incident Resour ces, search for and then click to
select the Catal og of your choice.

Click the Travel (Itinerary) tab, and then click to select the Resource
Name of your choice.

Click the View button, and then click to select View | ncident.
When finished, click the Close button.

To view the request

1

On the Travel screen, click to select Aircraft, Crews, Equipment,
Overhead or click Services.

Under Select Incident(s), search for and then select the Incident Name
of your choice.

Under Set Filter for Incident Resour ces, search for and then click to
select the Catalog of your choice.

Click the Travel (Itinerary) tab, and then click to select the Resource
Name of your choice.

Click the View button, and then click to select View Request.
When finished, click the Close button.
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To view the mobilization itinerary

1

On the Travel screen, click to select Aircraft, Crews, Equipment,
Overhead or click Services.

Under Select Incident(s), search for and then select the Incident Name
of your choice.

Under Set Filter for Incident Resour ces, search for and then click to
select the Catal og of your choice.

Click the Travel (Itinerary) tab, and then click to select the Resource
Name of your choice.

Click the View button, and then click to select View M obilization
Itinerary.

When finished, click the Close button.

To view the resource

1

On the Travel screen, click to select Aircraft, Crews, Equipment,
Overhead or click Services.

Under Select Incident(s), search for and then select the Incident Name
of your choice.

Under Set Filter for Incident Resour ces, search for and then click to
select the Catal og of your choice.

Click the Travel (Itinerary) tab, and then click to select the Resource
Name of your choice.

Click the View button, and then click to select View Resource,
When finished, click the Close button.

To view the home dispatch unit

1

On the Travel screen, click to select Aircraft, Crews, Equipment,
Overhead or click Services.

Under Select Incident(s), search for and then select the Incident Name
of your choice.

Under Set Filter for Incident Resour ces, search for and then click to
select the Catalog of your choice.

Click the Travel (Itinerary) tab, and then click to select the Resource
Name of your choice.

Click the View button, and then click to select View Home Dispatch
Unit.

When finished, click the Close button.

26
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To view the requesting unit

1

On the Travel screen, click to select Aircraft, Crews, Equipment,
Overhead or click Services.

Under Select Incident(s), search for and then select the Incident Name
of your choice.

Under Set Filter for Incident Resour ces, search for and then click to
select the Catal og of your choice.

Click the Travel (Itinerary) tab, and then click to select the Resource
Name of your choice.

Click the View button, and then click to select View Requesting Unit.
When finished, click the Close button.

To view the filling unit

1

On the Travel screen, click to select Aircraft, Crews, Equipment,
Overhead or click Services.

Under Select Incident(s), search for and then select the Incident Name
of your choice.

Under Set Filter for Incident Resour ces, search for and then click to
select the Catal og of your choice.

Click the Travel (Itinerary) tab, and then click to select the Resource
Name of your choice.

Click the View button, and then click to select View Filling Unit.
When finished, click the Close button.

To view associated requests

1

On the Travel screen, click to select Aircraft, Crews, Equipment,
Overhead or click Services.

Under Select Incident(s), search for and then select the Incident Name
of your choice.

Under Set Filter for Incident Resour ces, search for and then click to
select the Catalog of your choice.

Click the Travel (Itinerary) tab, and then click to select the Resource
Name of your choice.

Click the View button, and then click to select View Associated
Requests.

When finished, click the Close button.
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Setting ETD/ETA and mode of travel - Travel (No Itinerary) tab

The Travel (No Itinerary) tab lists resources that have an ETD/ETA and have
no Travel Itineraries. To move resourcesto thistab, you must set the ETD and

ETA. You can aso set the mode of travel for the resource.

Travel screen - Travel (Itinerary) tab

“) Resource Ordering and Status System (ROSS) - *User Acceptance Test* = j|l|
File Administrstion Resource Incidert Recquest Travel Status Window Help
IL | IN| > ||[RT-DNVS-000010] Poplar Ridge j- NR| IR PR | TL -..

user: Emccormick @ RT-oNv |53 [ EX

Select

(e Aircraft, Crews, Equipment, Overhead (" Services
Select Incident(s) ilter for Incident Resources
( *SELECTED* g *FILTERED DEMOBILIZATION* H—-

Travelto be Arranged | Travel (tinerary)  Travel (No ltinerary) | No Travel |

—Select Incident Resources to be Demobilized

Incidents
— Filter
Resources

(@ Assighment Resource Name (~ Resource Name

Previous

(@ Incident# (" Incident Name Action View [~ Show Subordinate Requests

Next

To set ETD, ETA, and mode of travel

1 OntheTravel screen, click to select Aircraft, Crews, Equipment,

Overhead or click Services.

2 Under Select Incident(s), search for and then select the I nci
of your choice.

dent Name

3  Under Set Filter for Incident Resour ces, search for and then click to

select the Catalog of your choice.
4 Click the Travel to be Arranged or Travel (Itinerary) tab,

and then

click to select one or more Resour ce Name(s) of your choice.

5 Onthe Set Travel (No Itinerary) dialog box, click the Choose Dates
button, and then click to select the ETD and ETA dates and times.
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In the M ode of Travel box, type the mode of travel for the resource.

You can type up to 50 characters in the Mode of Travel box.

Onthe ROSS Confirmation M essage dialog box, click Yesto confirm or
click No to cancel.

To review the resource travel, click the Travel (No Itinerary) tab on the
Travel screen.

The following diagram shows the Set Travel (No Itinerary) dialog box.

“) set Travel {(No Itinerary) _ ;i x|

Set Travel |EIS!1 072003 12:57 IMST IIJB.I’1 072003 14:55 MST

Choose
ETD ETA E=E Dates

Mode of Travel [air

To edit aresource’s ETD/ETA

Changes to ETD/ETA are applied to all selected resources.

1

On the Travel screen, click to select Aircraft, Crews, Equipment,
Overhead or click Services.

Under Select Incident(s), search for and then select the Incident Name
of your choice.

Under Set Filter for Incident Resour ces, search for and then click to
select the Catalog of your choice.

Click the Travel (No Itinerary) tab, and then click to select one or more
Resource Name(s) of your choice.

Click the Action button, and then click to select Edit Travel ETD/ETA.

On the Edit Travel ETD/ETA dialog box, modify the information as
appropriate, and then click OK.
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The following diagram shows the Edit Travel ETD/ETA dialog box.

+ Edit Travel ETD/ETA ZI
H Choose
ETD ETA Ea Dates
Set Travel [[18/20/2003 08:46 [msT [0si20/200310:45  [mST Cancel|

Mode of Travel |air, fit #123

Viewing resource travel “At Incident” or “At Home” - No Travel tab

The No Travel tab lists resources that are “ At Incident” or “At Home.” To set
an “At Incident” resource back to “At Home,” you must release the resource
using the Incident Resources screen.

Travel screen - No Travel tab

/ Resource Ordering and Status System (RDSS) - *User Acceptance Test*

N 1
File Administration Resource Incident Request Travel Status Window Help
IL | iN]| = {[[RT-DNvS-000010] Poplar Ridge ~| 88 R | IR pr | 7L | [RE| 1 @
Travel user: EMmccormick @ RT-oNv BN E3
(® Aircraft, Crews, Equipment, Overhead  (~ Services Sel_eCt
Select Incident(s) ilter for Incil Resources InC|dents
( *SELECTED* ﬁ *FILTERED MOBILIZATION* !———Filter
Resources
Travel to be Arranged | Travel (ltinerary) | Travel (No ltinerary) No Travel |
—Select Incident Resources to be Mobilized
es0 e ent # ed Date e Departure Locatio Depart Date e -
C-1 BOB (RT-DMNY) RT-DNVS-000010  |06/15/2003 21:44 MST |asdlfkjisadf 08/28i2003 19:51 MST
s |c-4 CREW - 2- ROSS Regulars #1 |RT-DNYS-000010  [06/15/2003 21:44 MST |asdlfkjsadf 08/26/2003 0717 MST
c-5 ROSS CWN #1 (RT-DNW) RT-DMVS-000010  [0B/15/2003 21:44 MST [as f 10/15/2003 07:23 MST
E-12 Dozer- Johnson Bros. (Dozer- {RT-DNVS-000010  [10/07/2003 08:15 MST [Poplar Ridge Test 104082003 12:57 MST
Previous
hd
(& Assignment Resource Name (— Resource Name Next
(® Incident # (" Incident Name M WLI [~ Show Subordinate Requests
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To view “At Incident” and “At Home” resources

1

On the Travel screen, click to select Aircraft, Crews, Equipment,
Overhead or click Services.

Under Select Incident(s), search for and then select the Incident Name
of your choice.

Under Set Filter for Incident Resour ces, search for and then click to
select the Catal og of your choice.

Click the No Travel tab, and then review one or more Resour ce Name(s)
of your choice.

To demobilize aresource from an Incident and set the travel to

“At Home”

1 Onthelncident menu, click to select Incident Resourcesor click the IR
button.

2 Click the Most Recent I ncidents drop-down arrow, and then click to
select the I ncident of your choice.

3 Click the left arrow button to Show/Update I ncident context of the
current screen

4 Under Set Catalog Filter, click the Catalog drop-down arrow, select the
Catalog of your choice, and then click the Filter button.

5 Under Incident Resources[At Incident], click to select the Resource
Requested of your choice.

6 Onthelncident Resources, screen, click the Action button, and then
click to select Release.

7 Onthe Release Resource(s) dialog box, complete the following travel

information, and then click OK

- under Release Status, click to select Release

- under Release Date/Time, click the Choose Dates button and select
the Release Date/Time of your choice

- under Travel, click to select Set No Travel (At Home)

- for pre-positioned resources, click to select the Release Option of
your choice.

For more information about demobilizing resources, see the quick reference
card, “Demobing Resources from the Incident Resources screen.”
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To view travel for a demobilized resource

1

On the Travel screen under Set Filter for Incident Resour ces, click the
Filter Resour ces button.

On the Set Filter for Incident Resour ces dialog box under Select Travel
M ode, click to select Demobilization, and then click OK .

Click the No Travel tab, and then review the Resource Name of your
choice.

Working with Travel Plans

This section explains how to create and edit Travel Plansfor transport
resources and how to add traveling resources to Travel Plan Legs. Topicsin
this section include:

Understanding Travel Plans

Working with Travel Plans for transport resources

Working with Travel Plan Legs

Working with traveling resources and administrative passengers
Viewing information about a traveling resource.

The Travel Plan screen allows you to document the movement of a transport
resource, which is usually arented van, bus, or contracted aircraft that moves
crew and overhead back and forth to Incidents. The Travel Plan screen
displays the following information:

Resource Item. The name of the transport resource.

Incident Name. Name of the Incident, if the transport resourceis
currently on an Incident.

Incident #. The Incident Number, if the transport resource is currently on
an Incident.

Request #. The number of the request, if the transport resource was used
tofill an Incident request and is currently on an Incident.

Travel Mode. The form of transportation, either “ Air,” “Ground,”
“Other,” or “Weater.”

Travel Type. The type of transportation, either “ Government,”
“Commercial,” or “Private.”

ETD. The estimated time of departure of the transport resource.
ETA. The estimated time of arrival of the transport resource.

32

January 6, 2004



Travel - working with itineraries and travel plans ROSS User’s Guide

Understanding Travel Plans

Travel Plan screen

A Travel Planisnot Incident or request-specific, nor isit applicableto Service
resources. You can create Travel Plansfor your transport resources, whether
they are on alocal or non-local Incident or not assigned to an Incident. Once
you create or apply a Travel Plan to atransport resource, you can add
traveling resources and administrative passengersto those Travel Plan Legs.

You can only create, edit, or delete a Travel Plan for which you are the current
dispatch.

You can view Travel plans for the following:

» thetransport resource on which you are traveling

» anon-local resource assigned to one of your requests

e atransport resource you are supplying

« any non-expired Travel Plans, whether or not you have resources on the
Travel Plan or are in the request ordering chain.

To access the Travel Plan screen

* OntheTravel menu, click Travel Plan.

# Resource Ordering and Status System {R0O5S) - PRACTICE *** PRACTICE *** PRACTICE *** PRACTICE 7 =101 x|

File Administration Resource Incidert Request Travel Status Window Help Select TraVel

| 0 ] )] B[ iR -Dnvs-000010] Poplar Ridge Plan

—Select Travel Plan

prt Resource for Selected Travel Plan

Resource ltem I Travel Mode New New

Incident Name

Incident # — ETD —
Request # - ETA —

| Travel Type

Edit
— Delete

— Travel Plan Travel Legs

Passenger Weight (Ibs) Baggage Weight (Ihs) Cargo Weight (Ihs) Cargo Cubic Feet
Action

i Traveling

Resource Name Request # Incident Name Incident # Body Weight Baggage Weight

Queny. Action View,
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Working with Travel Plans for transport resources

Remember the following points when working with transport resources on
Incident:

*  Whenyou create a Travel Plan for atransport resource that is assigned to
arequest, ROSS tracks the travel for that transport resource.

» If aTravel Itinerary already exists for the transport resource, or if the
resource is already at the Incident, the Travel Plan overrides the existing
travel. That is, the ETD/ETA of the Travel Plan overridesthe ETD/ETA
of the Travel Itinerary.

* You must release a transport resource from the Incident before you can
arrange its demobilization travel.

When working with transport resources not on an Incident, the status of the
transport resource becomes “ Committed to Travel Plan when you create the
Travel Plan, and it isno longer available to fill requests.

To select an existing Travel Plan for a transport resource

This task allows you to locate a specific Travel Plan containing Travel Plan
Legs that match your needs. It is not intended as a way to perform a detailed
search of Travel Plans and Travel Plan Legs.

1 OntheTravel Plan screen, click the Select Travel Plan button.

2 Onthe Search Travel Plan dialog box, click to select the Set Filter for
Transport Resour ces check boxes of your choice

- tosearch for an internal transport resource presently on an Incident,
click Transport Resources on I ncident, and then type the I ncident
Name and/or Incident Number in the appropriate boxes if desired

- tosearch for an internal transport resource not presently on an
Incident, click Transport Resources not on Incident

- tosearchfor transport resources from organizations external to ROSS
and not from non-ROSS dispatch units, such as commercial and
charter airplanes and buses, click the External Resour ces check box

- tosearch by catalog for internal transport resources, click Catalog,
and then complete the Catalog, Catalog Category, and Catalog
Item boxes

- to search by Resource Name, click Resource Name and then type
the Resource Name of your choicein the box

- for an externa transport resource, click to select External Transport
Resource

- tofilter out travel plansthat will expire before a specified end date
and time, click the Include Travel Planswith Expired End Date/
Time Greater Than check box, click the Choose Dates button, and
then select the Date/Time of your choice.

3 When finished completing your search criteria, click the Filter button.
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4

Under Select Travel Plan, click to select the Resour ce Name of your
choice, and then click OK.

Only those Travel Plans that meet your filter criteria and are within your
current dispatch unit will display.

The following diagram shows the Search Travel Plan dialog box.

“) search Travel Plan . x|
— Set Filter for Transport Resource
(® Transport Resources on Incident (& Catalog [aircratt 2| . Filter
Incident Name | Catalog Category I j n Clear Filter
Incident # | - -
Catalog ltem | j
(" Transport Resources not on Incident
(" External Transport Resources " ResourceName |
[~ External Resources |  Include Travel Plans with Expired End Date/Time Greater Than Choose
Dates
—Select Travel Plan )
Resource Name Incident Name Incident # Request # Plan End Date / Time i -

To create a Travel Plan for a transport resource

1
2

On the Travel Plan screen, click the New button.

Onthe Create Travel Plan dialog box, click thefirst Select Travel Mode
drop-down arrow, and then click to select the Travel M ode you want to
create.

Click the second Select Travel M ode drop-down arrow, and then click to
select the Travel M ethod you want to create.

Completethe following filter criteriaas appropriate to locate the transport
resource of your choice, and then click the Filter button

- for aninternal transport resource on an Incident, click Transport
Resources on Incident, and then type the I ncident Name and/or
Incident Number in the appropriate boxes

- for aninternal transport resource not on an Incident, click Transport
Resourcesnot on I ncident, click the Choose Dates button and sel ect
the Desired Departure Date/Time of your choice

- tolimit the search to transport resources from organizations external
to ROSS and not from non-ROSS dispatch units, such as commercial
and charter airplanes and buses, click the Exter nal Resour ces check
box
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- tosearch by catalog for internal transport resources, click Catalog,
and then complete the Catalog, Catalog Category, and Catalog
Item boxes

- to search by Resource Name, click Resource Name and then type
the Resource Name of your choicein the box

- for an externa transport resource, click to select External Transport
Resour ce, and then type the Transport Resour ce Description in the
box. For example,United Airlines Flight 117 isa valid Transport
Resource Description.

Under Select Transport Resour ce, click to select the Resource Name of
your choice, and then click OK.

The following diagram shows the Create Travel Plan dialog box.

“*) Create Travel Plan

H

X
Select Travel Mode | Government | fair =
—Internal Transport Resource
—Set Filter for Transport Resource
(~ Transport Resources on Incident (@ Catalog |Ai reraft j . Filter
Incident Name|
Catalog Categ )
mcident# [ -[ -] alog Category | | n Clear Filter
(@ Transport Resources not on Incident Catalog item I =l Choose
Desired Departure
Date/Time [ | m | Dates
[ External Resources -
—Select Transport Resource -

Resource Name Incident Name Incident # Request #

— External Transport R

Transport Resource Description |

To edit a Travel Plan

You can only edit Travel Plans created by your organization and for which the
ETD on the last leg is not more than one day old.

When you edit a Travel Plan, all resources having a Travel Plan Leg from the
Travel Plan are affected.

1

On the Travel Plan screen, search for and then click to select the Travel
Plan of your choice, and then click the Edit button.

On the Edit Travel Plan dialog box, modify the information as
appropriate, and then click OK.

For more information about the boxes on the Edit Travel Plan dialog box,
see the previous task, “To create a Travel Plan for a transport resource,”
earlier in this section.
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The following diagram shows the Edit Travel Plan dialog box.

) Edit Travel Plan x|

Egelm Travel Mode | Govemnment | i =l
— Internal Transport
Set Filter for Transport Resource
(~ Transport Resources on Incident (" Catalog lm - Filter
Incident Namal—
. mcident# | o[ -] R | n Clear Filter
(& Transport Resources not on Incident Catalog ltem =

Choose Dates

DESII')EZI:EITimE I | i (& ResourceName [HF 140 Crawdaddy Super Duper Tf

.......
[ External Resources

—Select Transport Resource

Resource Name =

HP 140 Crawdaddy Super Duper Thingamy

Kl

External Transport

C ’;ranspnn Resource Description |

To delete a Travel Plan

You can only delete Travel Plans created by your organization.

* Onthe Travel Plan screen, search for and then click to select the Travel
Plan of your choice, and then click the Delete button.

Working with Travel Plan Legs

Remember these key points when working with Travel Plan Legs:

* You canonly add, edit or delete Travel Plan Legs from Travel Plans that
your organization created.

» If you attempt to add or change a Travel Plan Leg with dates that overlap
the dates of an existing Travel Plan Leg, ROSS displays a warning
message that directs you to adjust the dates of the new or newly edited
Travel Plan Leg.

«  When editing a Travel Plan Leg, you will affect al resources having that
Travel Plan Leg as part of their Travel Itinerary.

*  When deleting a Travel Plan Leg, it will be deleted from all Travel
Itineraries of all resources using that Travel Plan Leg.

* A resource cannot have Travel Legs and/or Travel Plan Legsthat have
overlapping ETDS/ETAS.

You cannot work on more than one Travel Plan Leg at a time. The multi-select
function is not available.

To add a Travel Plan Leg

1 OntheTravel Plan screen, search for and then click to select the Travel
Plan of your choice.
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Click the Action button, and then click to select Add Travel Plan L eg.

Onthe Add Travel Plan Travel Leg dialog box, click the Choose Dates
button, and then select the Departure Date/Time and the Destination
Date/Time of your choice.

The Departure Date/Time and Destination Date/Time cannot overlap.

Click the Pick Departure L ocation button, and then click to select the
Departure L ocation and Destination L ocation of your choice.

For more information about completing the Travel Leg Locations dialog
box and selecting departure and destination locations, see “Picking travel
locations,” in the section, “Working with the Travel screen,” earlier in this
chapter.

If refueling will occur at the Travel Plan Leg’s arrival location, click the
Fuel Stop check box.

In the Cargo Weight (Ibs) box, type the weight, in pounds, of cargo that
will accompany the transport resource on the Travel Plan Leg - optional.

In the Cargo Cubic Feet box, type the size, in cubic feet, of cargo that
will accompany the transport resource on the Travel Plan Leg - optional.

To add another Travel Plan Leg, click the Next L eg button, or click OK
when finished.

The following diagram shows the Add Travel Plan Travel Leg dialog box.

“"J Add Travel Plan Travel Leg :'.1 x|

H

—Departure Location and Date | Time* —Destination Location and Date ! Time*
Destination Location
| - . E=a Choose Dates
| B -
[ FuelStop Cargo Weight (Ibs) [0 Cargo Cubic Feet |0 Pick Departure

Location

Next Leg

To edit a Travel Plan Leg

1

On the Travel Plan screen, search for and click to select the Travel Plan
of your choice, and then click to select the Trave Plan L eg of your
choice.

Click the Action button, and then click to select Edit Travel Plan Leg.

On the Edit Travel Plan Travel L eg dialog box, modify the following
information as appropriate, and then click OK

- click the Choose Dates button, and then select the Departure Date/
Time and the Destination Date/Time of your choice

- click the Pick Departure L ocation button, and then click to select
the Departure L ocation and Destination L ocation of your choice
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“J Edit Travel Plan Travel Leg E ]

H

- if refueling will occur at the Travel Plan Leg's arrival location, click
the Fuel Stop check box

- inthe Cargo Weight (Ibs) box, type the weight, in pounds, of cargo
that will accompany the transport resource on the Travel Plan Leg

- inthe Cargo Cubic Feet box, type the size, in cubic feet, of cargo
that will accompany the transport resource on the Travel Plan Leg.

The following diagram shows the Edit Travel Plan Travel Leg dialog box.

Choose Dates

ion Location and Date / Time*
IUSIZUZDUB {13575 MST

Departure Location and Date / Time*

[084‘2112003 11:29  |MST | i

(.

AKRON-WASHINGTON CO (AKO) ol | |CENTRAL COLORADO REGIONAL (7¥1) -

Pick Departure
[~ FuelStop Cargo Weight (bs) [0 Cargo Cubic Feet [0 Location

NextlLeg

To delete a Travel Plan Leg

Deleting a Travel Plan Leg affects all resources attached to it.

1 OntheTravel Plan screen, search for and then click to select the Travel
Plan of your choice.

2 Click the Action button, and then click to select Delete Travel Plan Leg.

Working with traveling resources and administrative passengers

A traveling resource is one used to fill an Incident request. To add atraveling
resource to a Travel Plan Leg, that resource must be listed on the Travel
(Itinerary) tab on the Travel screen, since you are essentially creating the first
leg of the resource’s Travel Itinerary.

An administrative passenger is an individual who is not associated with an
Incident, and may or may not be a ROSS “ person.”

The Traveling Resources table displays the following information for
traveling resources and administrative passengers:

* Resource Name - for ROSSresources on a filled request
* Request Number - for ROSSresources on a filled request
* Incident Name - for ROSSresources on a filled request

* Incident # - for ROSS resources on a filled request

e Body Weight

» Baggage Weight.
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CHAFFEE, ROD

Remember the following key points when adding traveling resources or
administrative passengersto a Travel Plan:

You can add your traveling resources or non-local traveling resources that
are assigned to one of your requests.

You can add your traveling resources on anon-local Incident.

You can add non-local traveling resources assigned to a non-local
Incident, if your organization isin the ordering chain of the request.

You can edit the information about or delete atraveling resource from a
Travel Plan Leg only if your organization added that resource to that
Travel Plan Leg.

You can add an administrative passenger to a Travel Plan whether or not
your organi zation manages the individual .

To add a traveling resource to a Travel Plan Leg, the resource must be on the
Travel (Itinerary) tab of the Travel screen. In other words, you are essentially
creating a Travel Leg for the resource’s Travel ltinerary.

To display the traveling resources and administrative passengers
for a Travel Plan Leg

1

On the Travel Plan screen, search for and then click to select the Travel
Plan of your choice.

Under Travel Plan Travel Legs, click to select the Travel Plan L eg of
your choice, and then click the Query button.

The following diagram shows the Traveling Resources table, which islocated
on the bottom of the Travel Plan screen.

— Traveling Resources for AKRON-WASHINGTON CO {AKO) - 08:25/2003 13:16 MST to GARFIELD COUNTY REGIONAL (RIL) - 08/25:2003 15:15 MST

Resource Name Request # Incident Name Incident # Body Weight Baggage Weight

180 65

Jackson, Robert

-1 Rich's Honda fire RT-DMNY-000005 0 65

i Query | Action View

To add atraveling resource to a Travel Plan Leg

1

2

3

On the Travel Plan screen, search for and then click to select the Travel
Plan of your choice.

Click the Action button, and then click to select Add Traveling
Resource.

On the Add Traveling Resour ce dialog box, complete the Select
Incident(s) and Set filter for Incident Resources for the traveling
resource of your choice.
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4 Under Select Traveling Resource, click to select the Resour ce Name of
your choice, and then click OK.

The following diagram shows the Add Traveling Resource dialog box.

7 Add Traveling Resource 3 x| )
[Z] Search Incidents
Select Inci Set Filter for Incident Resources
’7 *NONE SELECTED* ‘ ( *NONE FILTERED * — Filter Resources
—Select Traveling Resource

Request # Resource Name Catalog ltem Incident Name Incident #

[~ Show Subordinate Requests

To add a ROSS-defined administrative passenger to a Travel Plan
Leg

For more information about adding a non ROSS-defined administrative
passenger, see the next task, “To add a non ROSS-defined administrative
passenger to a Travel Plan Leg.”

1 OntheTrave Plan screen, search for and then click to select the Travel
Plan of your choice.

2 Click the Action button, and then click to select Add Administrative
Passenger.

3 Onthe Add Administrative Passenger dialog box, complete the
following information as appropriate to narrow your search, and then
click the Filter button

- Last Name
- First Name
Unit ID

- Unit Name.

4 Under Add Administrative Passenger (from Resources), click to select
the Last Name, First Name of your choice, and then click OK.
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The following diagram shows the Add Administrative Passenger dialog box.

*/ Add Administrative Passenger x|

Set Filter for Administrative P: I
Last Name |

First Name |
Unit ID I -

Unit Name |

Filter
Clear Filter

— Add Administrative Passenger (from Resources)

Last Name First Name Home Unit ID

— Add Administrative P: ger
C Last Name |

First Name |

Body Weight Baggage Weight |65

To add an non ROSS-defined administrative passenger to a Travel
Plan Leg

1 OntheTrave Plan screen, search for and then click to select the Travel
Plan of your choice.

2 Click the Action button, and then click to select Add Administrative
Passenger.

3 Onthe Add Administrative Passenger dialog box, click the Add
Administrative Passenger option, and then type the Last Name and
First Name in the boxes.

In the Body Weight box, type the total passenger Body Weight.
In the Baggage Weight box, type the Baggage Weight.

The default value for Baggage Weight is 65.

6 When finished, click OK.

To copy traveling resources and administrative passengers from
one Travel Plan Leg to another

1 OntheTrave Plan screen, search for and then click to select the Travel
Plan of your choice.

2 Under Travel Plan Travel Legs, click to select the Travel Plan Leg that
you want to copy, and then click the Query button.

3 Click to select the Resour ce Name(s) that you want to copy, click the
lower Action button, and then click to select Add to Travel Plan Leg.
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To edit atraveling resource on a Travel Plan Leg

1

On the Travel Plan screen, search for and then click to select the Travel
Plan of your choice.

Under Travel Plan Travel L egs, click to select the Travel Plan L eg of
your choice, and then click the Query button.

Click to select the Resour ce Name of your choice, click thelower Action
button, and then click to select Edit Traveling Resource.

On the Edit Passenger Body Weight and Baggage Weight dialog box,
modify the Body Weight and Baggage Weight information as
appropriate, and then click OK.

The following diagram shows the Edit Passenger Body Weight and Baggage
Weight dialog box.

“ Edit Passenger Body Weight and Baggage Weight x|

¥

Last Hame |Jack5|:|n m

First Name |Robert
Body Weight Iﬂ Baggage Weight |55 -

To delete a traveling resource from a Travel Plan Leg

Resources can be deleted only from one Travel Plan Leg at a time.

1

On the Travel Plan screen, search for and then click to select the Travel
Plan of your choice.

Under Travel Plan Travel L egs, click to select the Travel Plan L eg of
your choice, and then click the Query button.

Click to select the Resour ce Name of your choice, click thelower Action
button, and then click to select Delete Traveling Resource.

On the Confirm Deletion diaog box, click Yesto confirm or click No to
cancel.

Viewing information about a traveling resource

The View button displays whenever you have atraveling resource selected. It
allows you to view the following information:

resource
home dispatch unit
reguesting unit
filling unit
associated requests.
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To view information about a traveling resource

1 OntheTravel Plan screen, search for and then click to select the Travel
Plan of your choice.

2 Under Travel Plan Travel L egs, click to select the Travel Plan L eg of
your choice, and then click the Query button.

3 Click to select the Resour ce Name of your choice, click the lower View
button, and then click to select the view option of your choice.

For more information about viewing traveling resource information, see
“Viewing resource details,” in the section, “Working with the Travel screen,”
earlier in this chapter.
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