
Reports - generating and printing reports

This chapter explains how to generate and print the catalog and resource 
reports available in ROSS. Topics discussed in this chapter include:

• About Brio.Quickview
• Generating Status reports
• Generating Administration reports
• Generating Incident reports
• Printing and exporting reports.

About Brio.Quickview
ROSS uses the commercial software Brio.Quickview1 to generate, save, and 
print Catalog and Resource reports. When you access the Report Criteria 
screen, select your report information and then click View Report, 
Brio.Quickview takes over to process and generate your report. You will see 
several Brio.Quickview screens and dialog boxes that appear sporadically 
during the processing of your report. Once you save and/or print your report, 
can close these Brio.Quickview screens and resume ROSS.

To install Brio.Quickview on your personal computer

You must perform this task the first time you generate a Catalog or Resource 
report. For more assistance installing Brio.Quickview, contact the ROSS 
Helpdesk at (866) 224-7677 or e-mail at helpdesk@dms.nwcg.gov

1 From the Report Criteria screen, generate a Catalog or Resource report 
of your choice, and then click View Report.

2 On the Installation Wizard dialog box, click Begin.

3 On the Security Warning dialog box, click Yes.

4 Complete the remaining installation instructions as instructed on your 
screen.

1.Brio.Quickview is part of BRIO.ENTERPRISE, a registered trademark of Brio Technology, copyrighted 2001. All rights reserved.
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The following diagram shows the Installation Wizard dialog box for installing 
Brio.Quickview. 

This dialog box displays every time you generate a report. Once you have 
successfully installed Brio.Quickview on your personal computer, click Cancel 
every time this dialog box displays.

The following diagram shows the Security Warning dialog box.

Understanding the Report Criteria screens
All Report Criteria screens contain tabs that contain the information you must 
complete before generating a report. Tabs that contain required fields display 
an asterisk (*) next to the name of the tab. You need not complete all 
information to generate a report, just those required fields.

For example, while the Report Criteria screen for generating Status reports 
contains three tabs, only two of those tabs contain required fields. The arrows 
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on the following diagram point to the Dispatch Unit tab and the Catalog tab 
on the Report Criteria screen. 

Your entries are automatically saved when you click to select another tab, 
when you click View Report, or when the report format requirements change.

Generating Status reports
This section explains how to generate and print Status reports. Complete all 
tabs that display an asterisk (*). 

To access the Report Criteria screen - Status reports

• On the Administration menu, click Reports.

Report Criteria screen - Status
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To generate a Status report

1 On the Report Criteria screen, click the drop-down arrow, and then click 
to select Status.

2 On the Report table, click to highlight the Report type of your choice.

3 Complete the tabs as appropriate for the Status report of your choice, and 
then click the View Report button.

For more information about completing Report Criteria tabs, see the 
section, “Completing tabs on the Report Criteria screen.”

Generating Administration reports
This section explains how to generate and print Administration reports. 
Complete all tabs that display an asterisk (*). 

To access the Report Criteria screen - Administration reports

• On the Administration menu, click Reports, click the drop-down arrow, 
and then click Administration.

Report Criteria screen - Administration
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To generate an Administration report of your choice

1 On the Report Criteria screen, click the drop-down arrow, and then click 
to select Administration.

2 On the Report table, click to highlight the Report type of your choice.

3 Complete the tabs as appropriate for the Administration report of your 
choice, and then click View Report.

For more information about completing Report Criteria tabs, see the 
section, “Completing tabs on the Report Criteria screen.”

Generating Incident reports
This section explains how to generate and print Incident reports. Complete all 
tabs that display an asterisk (*). 

To access the Report Criteria screen - Incident reports

• On the Administration menu, click Reports, click the drop-down arrow, 
and then click Incident.
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Report Criteria screen - Incident

To generate an Incident report of your choice

1 On the Report Criteria screen, click the drop-down arrow, and then click 
to select Incident.

2 On the Report table, click to highlight the Report type of your choice.

3 Complete the tabs as appropriate for the Incident report of your choice, 
and then click View Report.

For more information about completing Report Criteria tabs, see the 
section, “Completing tabs on the Report Criteria screen.”

Completing tabs on the Report Criteria screen
This section explains how to complete the tabs that display for Status, 
Administration, and Incident reports. Tasks include:

• To complete the Dispatch Unit tab
• To complete the Catalog tab
• To complete the Dispatch and Provider tab.
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To complete the Dispatch Unit tab

• On the Dispatch Unit tab, click the Filter Organizations button, and 
then search for and click to highlight the Dispatch Organization Name 
of your choice.

To search for a specific dispatch organization, type information into the 
Name and/or Unit Id boxes to narrow your search, and then click the 
Filter Organizations button. You can also perform a wildcard (*) search.

The following diagram shows the Dispatch Unit tab.

To complete the Catalog tab

1 On the Report Criteria screen, click the Catalog tab.

2 To generate a report for a specific Catalog, click the Catalog option, 
click the Catalog drop-down arrow, and then click to highlight the 
Catalog of your choice.

3 To generate a report for a specific Category, click the Category option, 
and then click to highlight the Category type of your choice.

4 To generate a report for a specific Catalog Item, click the Catalog Item 
option button, click the Filter button, and then click to highlight the 
Catalog Item of your choice.

The following diagram shows the Catalog tab.
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To complete the Dispatch and Provider and the Provider tab

The Dispatch and Provider tab and the Provider tab contain the same 
information. Only the Dispatch and Provider tab is shown.

1 On the Report Criteria screen, click the Dispatch and Provider tab.

2 Under Enter Dispatch Search Criteria, click the Filter Organizations 
button, and then search for and click to highlight the Dispatch 
Organization Name of your choice.

To search for a specific dispatch organization, type information into the 
Name and/or Unit Id boxes to narrow your search, and then click the 
Filter Organizations button. You can also perform a wildcard (*) search.

3 To generate a report for a specific provider within the selected dispatch 
organization, click the Filter Organizations button under Provider 
Search Criteria, and then click to highlight the Provider Name of your 
choice.

To clear the provider list, click the Clear Provider List button.

The following diagram shows the Dispatch and Provider tab.

To complete the Incident tab

1 On the Report Criteria screen, click the Incident tab.

2 Under Incident Status, click the Incident Status option of your choice.

3 To filter for an external Incident, click to select the External check box.

4 Under Enter Dispatch Search Criteria, click the Filter Incidents 
button, and then search for and click to highlight the Incident # of your 
choice.

To search for a specific Incident, type or click to select information into the 
Incident Name, Incident Number, Incident Type, Incident Host, and/or 
Incident Dispatch boxes to narrow your search, and then click the Filter 
Incidents button. You can also perform a wildcard (*) search.
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The following diagram shows the Incident tab.

Printing and exporting reports
This section explains how to save and print ROSS reports using 
Brio.Quickview. You can export reports in the following formats:

• HTML
• Text (tab delimited)
• JPEG
• Acrobat
• Excel.

The following diagram shows the Brio.Quickview menu bar and toolbar, 
which displays directly under the Internet Explorer menu bar and toolbar.

To print a report

1 Click the Print icon, or click Print on the File menu.

2 On the Print dialog box, review the printer settings and then click OK.
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The following diagram shows a sample Print dialog box.

To export a report

1 On the File menu, click Export, and then click Section.

2 On the Export Section dialog box, click the Save in drop-down arrow 
and then select the file location of your choice.

3 Click the Save as type drop-down arrow, click to select the file type of 
your choice, and then click Save.

The following diagram shows the Export Section dialog box that displays 
when you export a ROSS report from Brio.Quickview.
10 November 24, 2003


	Reports - generating and printing reports
	About Brio.Quickview
	To install Brio.Quickview on your personal computer

	Understanding the Report Criteria screens
	Generating Status reports
	To access the Report Criteria screen - Status reports
	To generate a Status report

	Generating Administration reports
	To access the Report Criteria screen - Administration reports
	To generate an Administration report of your choice

	Generating Incident reports
	To access the Report Criteria screen - Incident reports

	Report Criteria screen - Incident
	To generate an Incident report of your choice

	Completing tabs on the Report Criteria screen
	To complete the Dispatch Unit tab
	To complete the Catalog tab
	To complete the Dispatch and Provider and the Provider tab
	To complete the Incident tab

	Printing and exporting reports
	To print a report
	To export a report




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


