Reports - generating and Qrinting reports

This chapter explains how to generate and print the catalog and resource
reports available in ROSS. Topics discussed in this chapter include:

*  About Brio.Quickview

e Generating Status reports

e Generating Administration reports
»  Generating Incident reports

»  Printing and exporting reports.

About Brio.Quickview

ROSS uses the commercial software Brio.Quickview? to generate, save, and
print Catalog and Resource reports. When you access the Report Criteria
screen, select your report information and then click View Report,
Brio.Quickview takes over to process and generate your report. You will see
several Brio.Quickview screens and dialog boxes that appear sporadically
during the processing of your report. Once you save and/or print your report,
can close these Brio.Quickview screens and resume ROSS.

To install Brio.Quickview on your personal computer

You must perform this task the first time you generate a Catalog or Resource
report. For more assistance installing Brio.Quickview, contact the ROSS
Helpdesk at (866) 224-7677 or e-mail at helpdesk@dms.nwcg.gov

1 FromtheReport Criteria screen, generate a Catalog or Resour ce report
of your choice, and then click View Report.

2 Onthelnstallation Wizard dialog box, click Begin.
On the Security War ning dialog box, click Yes.

4 Complete the remaining installation instructions as instructed on your
screen.

1.Brio.Quickview is part of BRIO.ENTERPRISE, aregistered trademark of Brio Technology, copyrighted 2001. All rights reserved.
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Thefollowing diagram shows the Installation Wizard dialog box for installing
Brio.Quickview.

/3 Installation Wizard - Microsoft Internet Explorer - 10l x|

Installing Brio.Quickview
This process may take a few minutes

Press the 'Begin' button to start the installation, This
P process will:

Download and run a setup program (he patient)

Display a digital certificate asking your permission to
install software

Display a dialog indicating the process has completed.

Eieginl Cancel | Helpl

|
@] Done l_’_|e Internet y

This dialog box displays every time you generate a report. Once you have
successfully installed Brio.Quickview on your personal computer, click Cancel
every time this dialog box displays.

The following diagram shows the Security Warning dialog box.

Security Warning ﬂ

Do pou want bo ingtall and ron Bro. Quickyview'" signed on
9/5/2001 4:13 PM and distributed by:

Brio Technology

Publizher authenticity verified by WVeriSign Camnmercial
Software Publishers CA

Caution: Brio Techhology asserts that thiz content iz zafe.
*You should only install/view thiz content if wou truzt Bria
Technology bo make that assertion.

:

[ &lways biust content from Brio Technology

Tes | Mo I Mare [nfo |

Understanding the Report Criteria screens

All Report Criteria screens contain tabs that contain the information you must
complete before generating a report. Tabs that contain required fields display
an asterisk (*) next to the name of the tab. You need not complete all
information to generate areport, just those required fields.

For example, while the Report Criteria screen for generating Status reports
contains three tabs, only two of those tabs contain required fields. The arrows
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on the following diagram point to the Dispatch Unit tab and the Catalog tab
on the Report Criteria screen.

———— pispatchnit  resouce |

Enter Search Criteria

Name | I_ Multiples of Unit Id Prefiz
AR
4
Unit Id I - I AL

AR

Your entries are automatically saved when you click to select another tab,
when you click View Report, or when the report format requirements change.

Generating Status reports

This section explains how to generate and print Status reports. Complete all
tabs that display an asterisk (*).

To access the Report Criteria screen - Status reports

e Onthe Administration menu, click Reports.

Report Criteria screen - Status

) Resource Ordering and Status System {ROSS) - *User Acceptance Test™

File Administration Resource Incident Request Travel Status ‘Window Help
IL | IN| =||[RT-DNVS-000012] RT-SAMP-000003 ﬂ - NR IRI PRI TL - . .
Report Criteria user: emccormick @ rT-onv [ EIER
[status | - description
Report Description Of report
Report -

This repott provides the status by availability area of resources for ;I
Resource Status Detail By Availahility Status the selected dispatch center including the resource's qualifications

Resource Status Detail By Qualification L orcl ifications by catalog item name, the provider and the location.
Resource Status List by Dispatch Center Provider
Resource Status Summary By Dispatch Center

Resource Status Summary By Dispatch Center Provider
Resource Status Summary By Subordinate Dispatch Center

- = _
Dispatch Uni* |15 Gataog 1 esoee | [— View Report
— Enter Search Criteria ﬂ i
Name | I - Filter
Organization
unitld | - Yy n\\ 9
K ~——— Clear
AL -

A ————

Unit Id Managing Dispatch Center
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To generate a Status report

1 OntheReport Criteria screen, click the drop-down arrow, and then click
to select Status.

On the Report table, click to highlight the Report type of your choice.

Complete the tabs as appropriate for the Status report of your choice, and
then click the View Report button.

For more information about completing Report Criteria tabs, see the
section, “Completing tabs on the Report Criteria screen.”

Generating Administration reports

This section explains how to generate and print Administration reports.
Complete al tabs that display an asterisk (*).

To access the Report Criteria screen - Administration reports

*  Onthe Administration menu, click Reports, click the drop-down arrow,
and then click Administration.

Report Criteria screen - Administration

“/ Resource Ordering and Status System {ROSS) - *User Acceptance Test® =101 x|
File Administration Resource Incident Request Travel Status Windowe Help
IL | IN| >||[RT-DNvS-000012] RT-SAMP-000003 j - NR | IR PR | TL - . .
Report Criteria user: Emccormick @ RT-Dnv [N [ E3
| description
of report
Report Description
This report provides a listing of the catalogs managed in ROSS by =]
Catalog ltern Detail by Dispatch Center the selected dispatch center including catalog name, catalog
Cataloa ltemn List category name, catalog item name, mnemonic/NFES code,
atalog ltern Listing supplemental form, configuration, reminders, features, and
Order From - Providers, Subordinates, Selection Area keywords.
FPerson NonOverhead Listing
Persan Overhead Listing
Resource ltem Detail for Aircraft
Resource ltem Detail for Crews
Resource ltem Detail for Equiprent
Resource ltem Detail for Overhead - = View Report
Dispatch Unit * Catalog * |

— Enter Search Criteria ﬂ/ Filter

Name | ﬂ Organization
unitid | - AR n Clear

AK

AL -

Name Unit Id Managing Dispatch Center
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To generate an Administration report of your choice

1 OntheReport Criteria screen, click the drop-down arrow, and then click
to select Administration.

On the Report table, click to highlight the Report type of your choice.

Complete the tabs as appropriate for the Administration report of your
choice, and then click View Report.

For more information about completing Report Criteria tabs, see the
section, “Completing tabs on the Report Criteria screen.”

Generating Incident reports

This section explains how to generate and print Incident reports. Complete all
tabs that display an asterisk (*).

To access the Report Criteria screen - Incident reports

*  Onthe Administration menu, click Reports, click the drop-down arrow,
and then click I ncident.
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Report Criteria screen - Incident

“"/ Resource Ordering and Status System (RDSS) - *User Acceptance Test® = Dlll
File Administration Resource Incident Reguest Travel Status ‘Window Help
IL | IN| > ||[RT-DNYS-000012] RT-SAMP-000003 :] - NR | IR PR| TL - . .
Report Criteria
ncident » — description
Report Description
: . — —= of report
This report provides a listing of resources that will arrive for =
Dermobilization Travel Arrival Within Next 48 Hours demobilization in the next 48 hours.
Demohilization Travel Arrival Within Past 24 Hours
Incident Resource List
Incident Summary by Provider
Mobilization Travel Arrival Within Next 48 Hours
Mobilization Travel Arrival Within Past 24 Hours
Released At Incident By Incident
Request List
Resources On Assighment By Provider = j
© Ccatalog* Incident * |
—Enter Search Criteria ﬂ- —View Report
Incident Status (& Open ( Closed [ External Incident Type I =l E Filter Incidents
Incident Name | Incident Host = .
n Clear Filter
Incident Number I Incident Dispatch -
Incident # Incident Name =
( /)
——

To generate an Incident report of your choice

1 OntheReport Criteria screen, click the drop-down arrow, and then click
to select Incident.

On the Report table, click to highlight the Report type of your choice.

3 Complete the tabs as appropriate for the Incident report of your choice,
and then click View Report.

For more information about completing Report Criteria tabs, see the
section, “Completing tabs on the Report Criteria screen.”

Completing tabs on the Report Criteria screen

This section explains how to complete the tabs that display for Status,
Administration, and Incident reports. Tasks include:

*  To complete the Dispatch Unit tab
* To complete the Catalog tab
* To complete the Dispatch and Provider tab.
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To complete the Dispatch Unit tab

» Onthe Dispatch Unit tab, click the Filter Organizations button, and
then search for and click to highlight the Dispatch Organization Name
of your choice.

To search for a specific dispatch organization, type information into the
Name and/or Unit Id boxes to narrow your search, and then click the
Filter Organizations button. You can also perform a wildcard (*) search.

The following diagram shows the Dispatch Unit tab.

Dispatch Unit * | Catalog * |
Filter
| — | Organization

—Enter Search Criteria

Name unitie [ [ u/
<

Clear

Unit Id Managing Dispatch Center

To complete the Catalog tab
1 OntheReport Criteriascreen, click the Catalog tab.

2 Togenerate areport for a specific Catalog, click the Catalog option,
click the Catalog drop-down arrow, and then click to highlight the
Catalog of your choice.

3 Togenerate areport for a specific Category, click the Category option,
and then click to highlight the Category type of your choice.

4 To generate areport for a specific Catalog Item, click the Catalog Item
option button, click the Filter button, and then click to highlight the
Catalog Item of your choice.

The following diagram shows the Catal og tab.

Catalog * | Dispateh and Provider * |

| Filter
C catalog  [Crew | Item Name | V Organization
" category Item Code | Keyword | n 1 Clear
SREH0 = (e - Catalog tem
Fire Catalog ltem

Fire, Strike Team Strike Team, Crew, Type 1
Non-Fire Strike T
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To complete the Dispatch and Provider and the Provider tab

The Dispatch and Provider tab and the Provider tab contain the same
information. Only the Dispatch and Provider tab is shown.

1
2

On the Report Criteria screen, click the Dispatch and Provider tab.

Under Enter Dispatch Search Criteria, click the Filter Organizations
button, and then search for and click to highlight the Dispatch
Organization Name of your choice.

To search for a specific dispatch organization, type information into the
Name and/or Unit Id boxes to narrow your search, and then click the
Filter Organizations button. You can also perform a wildcard (*) search.

To generate areport for a specific provider within the selected dispatch
organization, click the Filter Organizations button under Provider
Search Criteria, and then click to highlight the Provider Name of your
choice.

To clear the provider list, click the Clear Provider List button.

The following diagram shows the Dispatch and Provider tab.

[ Catalog: | Dispatch and Provider * 'Wl Filter
Enter Dispatch Search Criteria //Im Criteria \ O Fga n izations
Name | n Provider search criteria is derived from dispatch H
: organizations selected.
Unitld : ﬂ Clear
- B — Search
Dispatch Search Results Providers Clear Provider List

=
= =

To complete the Incident tab

1

2
3
4

On the Report Criteria screen, click the Incident tab.
Under Incident Satus, click the Incident Status option of your choice.
To filter for an external Incident, click to select the External check box.

Under Enter Dispatch Search Criteria, click the Filter Incidents
button, and then search for and click to highlight the I ncident # of your
choice.

To search for a specific Incident, type or click to select information into the
Incident Name, Incident Number, Incident Type, Incident Host, and/or
Incident Dispatch boxes to narrow your search, and then click the Filter
Incidents button. You can also perform a wildcard (*) search.
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The following diagram shows the Incident tab.

 catalog Incident * |
Enter Search Criteria
Incident Status (@ Open ( Closed [~ External Incident Type I 3 - Filter
Incident Name | Incident Host l_ - I— n\ Incidents
incident Number [ incidentDispatch | -] T Clear
Filter
lncident# ____|[incidentName B

L

Printing and exporting reports

This section explains how to save and print ROSS reports using
Brio.Quickview. You can export reports in the following formats:

e HTML

e Text (tab delimited)
- JPEG

e Acrobat

e Excel.

The following diagram shows the Brio.Quickview menu bar and toolbar,
which displays directly under the Internet Explorer menu bar and toolbar.

Brio
menu bar

I

J B Wi Tk M

Save H—H|§ “ EfPraceSS "‘ - ’@

Print

To print a report
1 ClickthePrint icon, or click Print on the File menu.

2 OnthePrint dialog box, review the printer settings and then click OK.
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The following diagram shows a sample Print dialog box.

r Frinter
Properties. .. |

M arne:

Statiz: Ready
Type: Lexmark Optra TE1E P53
“Wherer  ShevZhwofm_b

Comment: [ Prink to file
— Print range Copies
Lo Humber of copies: I'I 3:

i~ Pages frorn:|1— to:l—

) Gelention @ I~ Collate

Ok I Cancel |

To export a report
1 OntheFilemenu, click Export, and then click Section.

2 Onthe Export Section dialog box, click the Save in drop-down arrow
and then select the file location of your choice.

3 Click the Save as type drop-down arrow, click to select the file type of
your choice, and then click Save.

The following diagram shows the Export Section dialog box that displays
when you export a ROSS report from Brio.Quickview.

Export Section ﬂil
Save in:l@HDSS_train j & IC:F =

CRAFT_ROSSUG_O71200
CQuick Reference Cards
ROSS_UG
training_guide_files

File narme: Itlaveldemobnext Save I
Save as type: IHTML [*.hkrn) ﬂ Cancel |

Lotug 1-2-3 [* wks)
Test [Tab Delimited) [*.txt)
JPEG [%jpg)

Acrobat [*.pdf)

Excel [ #lz)
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