Incident Resource Status System User’s Guide

The Incident Resource Status System (IRSS) is part of the I-Suite group of
software programs. IRSS is an automated resource tracking system that
allows you to collect and manage incident resource information. IRSS
minimizes the time and effort you need to enter and track these resources by
reducing the paperwork and potential for data entry errors.

IRSS provides a standardized way to check-in resources when they arrive at
an incident. In the integrated environment, the information entered in IRSS is
then shared with the other I-Suite programs, including:

* Incident Time Reporting System (ICARS). For tracking incident
resource costs assigned to an incident.

* Incident Time System (ITS). For collecting and tracking incident
resource time.

* Incident Action Plan (IAP).For producing Incident Action Plans.
Topics in this guide include the following:

e About this guide

e Getting Started

* Adding and editing an incident name and number

* Adding, editing, and deleting resources

*  Working with databases, T-card labels, and Checkout Forms
*  Working with Index Lists and table views

e Running and printing reports.

For information about installing IRSS, please refer to the “I-Suite
Administrator’s Guide,” which is available for download on
http://isuite@nwcg.gov.

About this guide

This Incident Resource Status System User’s Guide is organized into sections,
based on the types of tasks you will commonly perform. At the beginning of
each section you will find an overview of the topics explained. Where
appropriate, diagrams are shown immediately following each task. Topics in
this section include:

*  Before you begin
¢ Conventions.

Before you begin

Before using IRSS, you must be feel confident that:
*  You are familiar with your personal computer and function keys and
understand personal computer concepts.

*  You are familiar with Windows 2000, Windows XP, or Windows NT and
can log on and log off.
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The following conventions are used within this guide:

1

Getting Started

Button names, option labels, screen names, tab names, and text box
names appear in bold, in the same case as on your keyboard or screen. For
example, the second step might instruct you to

2 On the Tools menu, click Options.

Topics of special interest or hints that will help you perform a specific
task show a line before and after the text. The text appears in italic type.
For example, the following note appears in the “Working with tables”
section.

The percent sign (%) is a “wildcard” that allows you to perform searches
without specifying the entire filter criteria. You can use one or more
wildcards in any combination to locate records that match your search.

This section explains the basic concepts and information you need to begin
using IRSS. Topics in this section include:

Terms and concepts

Terms and concepts

Security

Logging on and logging off

Getting help

Understanding the stand-alone and integrated environments
Working with tables.

This section outlines some of the screens, toolbars, and menus that you will be
using in IRSS. If you aren’t already familiar with ROSS or have forgotten a
few things since training, review these terms and concepts before proceeding
with the remaining sections in this guide.

The IRSS toolbar identifies thirteen buttons that allow you to perform
common tasks, including:

Print. Print the current screen, form, or report.

Edit Resource. Edit an existing record in form view.

Add Resource. Open a blank form to add a new record.

Demob Resource. Navigate through selected records in form view.

Changes the status code to D for “demob” and positions the cursor on the
Release Date field.
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-

Delete Resource. Delete the selected records form the database. Prompts
you to verify that you want to complete the delete action.

Do not delete records without first conferring with the Finance and Cost
groups!

Reassign Resource. Changes the status of the selected records to R for
“reassigned.” Creates a second record and duplicates all fields except
Incident Order Number, Request Number, and Kind/Position. Allows you
to track resources over time with multiple assignments. The record retains
the original Order Request Number, no matter how many times you
reassign it.

Add/Edit Incident. Add records to or edit records in the Incident table.
Run Reports. Open the report module and run existing reports.

Design Reports. Create new custom and advanced reports.

Print Barcode. Print a barcode label for the selected record(s).

Print T-Card Labels. Print a T-card label for the selected record(s).
Print Checkout Form. Print a checkout form for the selected record(s).

Refresh Data. Refresh the Table View screen.

The following diagram shows the IRSS toolbar and the toolbar buttons.

maximize
Demob Print window
Resource . Barcode button Close
. Reassign Labels
Edit ) L button
Resource Resource Print minimize
Checkout window
Form button
toolbar
\ IRSS - [Table View] =100 x|
5. Fil Edit Regforts Tools =&
fIDIDIXIRI;?jl'&IT\IJIEJ ‘
Print / \ Print Refresh
Add Add/Edit\ T-Card Data
Resource Incident | Labels
Delete Design
Records Reports
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The following buttons that display along the left-hand side of your screen
identify the types of resources you can view:

Aircraft. Display only those resources with the “A”
*}%‘ request category.

&

Aircraft

. Crews. Display only those resources with the “C”
w ? request category.

Crews

Equipment. Display only those resources with the
@) “E” request category.

Equiprment

= Overhead. Display only those resources with the “O”

w request category.
Cwverhead

All Resources. Display all resource categories.

Al Resources

5 All Personnel. Display an alphabetical list of all

personnel on an incident, including names of crew

AlPersonnell members and personnel with equipment and aircraft
records that have been rostered.

All Vehicles. Display a list of all vehicles that have

&P | been rostered and the resource they are attached to.
Alllehicles
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The following diagram shows screen elements and screen terminology used
throughout this guide.

maximize
window
button Close
L button
title bar C?h‘mn minimize
itles window

menu menu names
bar button
toolbar /‘k

FAIRSS - [Table View] o\ x(/window
fi|ter bar & File Edit Reports Tools Help 8] x| name
T~ 2[00 [x[R] = R I TN >N\ -~
buttons
table oy /{ ‘ \\ ‘ ou
2|l
|_Arcref—_|
| o \_ FReguestNumber I [Name [KindDesc_* [Status AgencyCode HomelnitCade
Fﬁl * 40007 HELICOPTER 2051 HELI TY 2 MEDIUM D YT YT 8177, pa—— == || scroll
lhw |00z |EVERGREEN 707 |HELITY 1 HEAVY |D VT YT 9720/, e !
40013 HELICOPTER, 312K, HELI TY 1 HEAVY |D T 917/:
buttons 40014 HELICOFTER 502 |HELIMODULE D T T 9722/, % bar
L 40014 HELICOPTER 502 _|HELI T 2 MEDIUM D AT VT 9722/, eSS B
Equipment 40015 CHESTER HELITAC|HELIMODULE D FS CALNF o2
° [ |a0015 HELICOPTER 510 _|HELI TY 2 MEDIUM D FVT T /207, rater Tencers 9
40031 HELICOFTER 794 |HELI TY 1 HEAVY |D YT 87217,
s I 0] |HELICOPTER NS03 |HELI TY 3LIGHT D T T 9722/,
40041 LEAD 56 LEAD PLANE i} VT 9715,
40043 HELICOFTER N223 |HELI TY 3LIGHT |D T AT 9/22/,
40048 HELICOPTER 507 |HELI T 2 MEDIUM D VT YT 8722/,
I S HELICOFTER N573 HELI TY 3LIGHT D YT YT 9722/, =~
AllResources 40339 085 AIRTANKER Ic 045 Number of Persafinek: 119
4-11.112.222.222.2:|MOKI HELI 2 HELI T 2MEDIUM | C AT VT
. [ [co000 [SHF E-32 [ENGINETY3 _ |C cA YT 97157 lﬂﬁ*
. 0000 SHFE-32 ENGINETY3 | ) YT 9715/, Mgk /C 2m
ODtIOHS Al 1 [ |c-oo0i | TRINTIY RIVER 3_|HAND CREW TY1 |D A 9720/, /T
SIOmne | |coo2 KNF FSF 5 HAND CREW T 2 |D FS CAKNF /201 Cew/ C 8
& 0003 FIRES TORM CREW|HAND CREW TY 2 |D YT YT 919/, o 1
| |coo04 MNF CREW 43 |HAND CREW TY 2 |D FS CAMNF 9722/, s R
Al yehicles 0005 TALLAC HOTSHOT! HAND CREW TY 1 |R FS CATMU 9721/, Ee— W 2
[ pemobs— | |C-0008 LOST RIVER 1 C6_|HAND CREW TY 2 |D T VT 9/21/; Equoment © 26
e 0007 SAWTOOTH HAND CREW T71 |D FS IDSTF e e
2 [ |cooos |SHFCREWS _|HAND CREWTY1 |D FS CASHF 922/, [ Equpmert D96,
N o 0003 FIRESTORM CREW|HAND CREW TY 2 |D VT VT 8720/, [Eaupment BT
by Il AR
C-0010 u Equipment X 1
ST, T/ — 0011 DALTON HOTSHOT/HAND CREW TY 1 |R FS CAANF 87227, \Gvethead © 1
C: c012 FLAGSTAFF HOTSH HAND CREW TY 1 |D FS AZCOF 9720/, P p— |
¥ Show 0013 LAGLINA HOTSHOT/HAND CREW TY 1 |D FS CACNF 9/23/, Total Orders: 389
\(~ Hide —|coots CRANE VALLEY HO/HAND CREW TY1 |D FS CASNF 9/217.| | Commited Resources: 45
Released Resources: 341
| Database Path = PCI778MSUITEYC: \new_lsuite\database\Lomatype3I TS. mdf 4

Logging on and logging off

This section explains how to log on and log off of IRSS.

To log on to IRSS

é}ﬂ\ 1 From your Desktop, double-click the IRSS icon or click Programs from
the Start menu, point to I-Suite, and then click IRSS.

If you have trouble logging on to IRSS, please refer to the “Handling
installation problems,” in the “I-Suite Administrator’s Guide,” which is available
for download on http.//isuite@nwcg.gov.

To log off IRSS

¢ On the File menu, click Exit.
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This section explains how to access and locate help information. There are
three basic ways to obtain help information for IRSS:

Access the I-Suite website. This site contains a wide array of I-Suite
information, including software downloads, updates, and user
documentation.

Contact the I-Suite Helpdesk. If you are unable to answer your question
using the [-Suite website, contact the [-Suite Helpdesk at (866) 224-7677.

Review this Incident Time System User’s Guide. This guide is
available in Acrobat format. To locate topics of interest, click to select the
Bookmark of your choice. Bookmarks are listed along the left-hand side
of the Acrobat document. When you click the Bookmark, you will
advance to that topic within the document.

To display help information within IRSS

On the Help menu, click Support.

The following diagram shows the [-Suite Support dialog box.

Far |Suite suppart, questions, problems, and suggestions:

Email: helpdask@Enwog.gow

Fhaone: 866-224-7077

Software Updates: hitp:fisuite. mvcg. gow
(Do nat use www)

Core  Hours Eastern Tirme

1 Apr- 31 Oct 0700 - 2300
1 Now - 31 Mar 0200 - 2000

Usze only for Emergency support after hours.

To locate help information on the I-Suite website

1

2
3
4

Start your Internet browser.

In the Address box, type http://isuite.nwcg.gov, and then press ENTER.
On the Welcome to I-Suite webpage, click the IRSS application icon.
On the IRSS webpage, click to select the topic of your choice.

To obtain a copy of this Incident Resource Status System User’s
Guide

1
2

Start your Internet browser.

In the Address box, type http://isuite@nwcg.gov, and then press ENTER.
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3 On the Welcome to I-Suite webpage, click the IRSS application icon.
4 On the IRSS webpage, click to select IRSS User’s Guide.

5 In Acrobat Reader, save the file to your personal computer in a folder
location of your choice.

Understanding the stand-alone and integrated environments

This section explains the difference between working in the stand-alone
environment or the integrated environment. While you may only be using
IRSS for your work, it is important to understand how the information you
enter in IRSS affects other I-Suite programs.

As a team working in the integrated environment, establish guidelines and
standard operating procedures (SOPs) that will accommodate all functional
groups.

» Integrated environment. Using IRSS, enter resources, crews, and
operators. This data is then shared between the Resource Planning and
Finance groups. Maintain data standards. Changes, additions, and/or
deletions to data affect all functional groups.

e Stand-alone environment. While data from IRSS populates other I-Suite
programs, data ownership issues are eliminated.

Working with tables

In IRSS, resource information display in tables. Using the filtering function in
IRSS, you can locate and display specific records or subsets of records based
on your own criteria.

You can filter resource information by three different levels:

* Incident level. Display records associated with one incident at a time.

* Resource type level. Display records based on the resource type:
Aircraft, Crews, Equipment, Overhead, or all records.

* Selected fields level. Display records by specific field and filter criteria.

To display all resources associated with one incident at a time
1 Click the All Resources button.
2 On the Tools menu, click Options.

3 On the Options dialog box under Manage Multiple Incidents, click As
One.
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The following diagram shows the Options dialog box.

-lojx

General ] Labels \] Active Fields \] Field Sizes \] Checkout Form

~ Mode ———— Default Table Yiew Columns oK
" Dispatch Colurn 1 Fequestbumber | a pply
& Incident Calumn 2 N_ame
Column 3 KindDesc — B |
Calumn 4 Statusg
Calumn 5 Anenculode ;I

— Manage Multiple Incidents -

% AsOne "'Other” Colurnn Titles
" Separately Other 1: Firgt Day
Other 2 T4tk Day
Other 3 Fieaszszignable™
— Default Checkin Date Ta —

' System Date

Additional Kinds used for QuickStats
 Blank

L[>

Default Printer:

= [

The following diagram shows all resources with incidents managed as one.

EAIRSS - [Table view] =(o] x|
5. Fle Edt Reports Tools Help 1= x|
Z2lole [X[r] =] £ T[]
Tuick Stats X
= | ! ! ! ! ! ! e | i
Aircraft
0 ReguestNumber ame KindDesc Status gencyCode HomelnitCode Felea o | |13
lw w [ | 50007 HELICOPTER 204 HELI TY 2 MEDIUM|D T YT 517/, 5 -
A 0012 EVERGREEN 707 |HELI TY 1 HEAYY |D T T 5720/, @
Crews I E RELICOPTER 3126 HELI T 1 HEAYY D T gr7— | [EraneST !
[ |a0m4 HELICOPTER 502 |HELIMODULE _|D T YT a/22r, Feeaplen T
A.0014 HELICOFTER 502 |HELI T 2 MEDIUM |D FT FuT /2, [ —
Equipment [ |a0ms CHESTER HELITAC HELIMODULE  |D FS CALNF oty
— s | [laoms HELICOPTER 510 | HELI T¥ 2MEDIUM |D T YT 5720/, [Walet Tenders 3
[ |aanz HELICOFTER 734 |HELIT¥ 1 HEAYY |D P Al
arfler [ |00 HELICOPTER N303 HELI T¥ 3LIGHT _|D T YT a/221,
| verhead | 50041 LEAD 5 LEAD FLANE D T 5715/,
40043 HELICOPTER N223 HELI T¥ 3LIGHT |D T YT 57224,
[ |a004s HELICOPTER 507 | HELI T¥ 2 MEDIUM |D T YT /22,
40033 HELICOFTER 573 HELI T¥ 3LIGHT |D T T 57227, =
Al Resources 40959 045 AIRTANKER: c 045 Number of Personnel: 118
A1111 | MOKT HELI 2 HELI T 2 MEDILM |C T T
. [ |coom0 SHFE32 ENGINE T 3 c [ YT 57154
[ |coom0 SHFE32 ENGINE T7' 3 c ) YT EL P T —T
R C-0001 TRINTIY RIVER 3 _|HAND CREW 17 1 |D ch /207, T N
AL S I [N KNF FSF 5 HAND CREW T¥ 2 |D FS CAKNF 5720/ [ e C—
- [BE] FIRES TORM CREW| HAND CREW Tv 2 |D T i 5719/, Tows D 40
[ |coond MMNFCREW 43 | HAND CREW T 2 |D FS CAMNF 8722/, Cews R E
Al vehicles [ |coos TALLAC HOTSHOT! H, Gl S CATMU a2/ Crews U 2
I — 0008 LOST AVER 1 C6_|H T FuT AN Fouprent & 26
B [ |com7 SAWTOOTH H. S IDSTF _ [Eqipment D 2
(& L o008 SHF CREW S H. S CASHF 722, Fauprert b %_|
P [|coms FIRESTORM CREW|H, T YT 8720/ Fqupment A 1
I [ u _ Equpment X 1
5T T coot DALTON HOTSHOT/H Gl < A B Overhead € 1
Components [ |cam2 |FLAGSTAFF HOTSF H, s AZCOF 5720/ e —
@ Show | |com3 |LAGUNA HOTSHOT|H g CACNE 92, Total Orders: 389
 Hide [ |coome |CRANE VALLEY HO|H S CASHF 58/21/x| | Commited Resouces: 45
Fieleased Resources: 341
Dalabase Path = PLa778WSUITE - new_lsuilehdatabasehLomalyped T 5.m 4

To display all resources separately
1 Click the All Resources button.
2 On the Tools menu, click Options.

3 On the Options dialog box under Manage Multiple Incidents, click
Separately.
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The following diagram shows all resources with incidents managed
separately.

Ed1RSS - [Table Yiew] I [

B File Edt Reports Tools Help =13 x|

J|D|D |X| R | EI £|-§~|ﬂ| T|J|2||LDMA =] [ce-sHF-002m2

0 s %
a5 | e T | I I | G| e
Aircraft _I
0 Fequestlumber | MNams KindD s [5tatus AgencyCore HemelIritCods: |
w w A-0007 HELICOPTER 205 HELI T 2 MEDIUM | D PYT T 917
50012 EVERGREEN 707 |HELI TY 1 HERVY |D T T /207 @
e 0013 RELICOPTER 3126 HELI T THEAWY |D T 317/ Eranesl_ 1
B0014 RELICOFTER 502 |HELIMODULE  |D T T azp || (Heleoptes 1
50014 HELICOPTER 502 |HELI TY 2 MEDIIM|D T T oy || (Herdmenbl 1
Equiment 50015 EHESTER HELITAC HELMODULE  |D Fs CALNF Harden 22
. | 2,015 RELICOPTER 510 |HEL T7 2 MEDIIM D T FT A | | EEECEEEE
50031 RELICOPTER 734 |HELITY 1 HERVY |D T 7217,
.- 50038 HELICOPTER Na03 HELI TY 3LIGHT |D T T 8722/,
50041 LEAD 56 [EADFLANE D T BN
50043 RELICOPTER NZ23 HEL T 3LIGHT |D T T 322/,
50048 HELICOPTER 507 |HELI T ZMEDIIM|D T FT 9722/,
[ |a-0ss HELICOPTER N573 | HEL T 3LIGHT |D T FT 8722/, =l
AiResources | |A0399 oas HRTANKER E A5 o e T8
1111 0K HELI 2 HELI T 2 MEDIUM] T T ’
. o HF E32 ENGINETY3 |G e T ez | (e
& HF E-32 ENGNETYE [ e T A5/, TS
T & RINTIY RIVER 3 _|HAND CREW TV 1 A 720 it 513
o FERS5 HAND CREW T7 2 S CAKNF 2V | (Eaipmei X
= o RESTORM CREW|HAND CREW TV 2 FVT FT GEA T
o FCREW 43 |HAND CREWTY2 F5 CEMNF 22/ e
Al vehicles o TALLAC HOTSHOT! HAND CREW TY 1 |R s CATMO 721/ Trous 3
Py o LOST AVER 1 C6 | HAND CHEW TY 2 PoT T r21r. Fasmet F 1
ke o SEWTOOTH HAND CHEW T 1 s DSTF e 1
) lncue + o SHFCAEWS [HAND CREW TY] 5 CasHF 2, e 3 |
& o o FIRESTORM CREW|HAND CREW T 2 PYT T 20, Tt TE
C- u Crews R B
— ST, TR C-0011 DALTON HOTSHOT HAND CREW TY' 1 |R FS CAANF 97224, E quipment 95
Cormponsrts C-0012 FLAGSTAFF HOTSE HAND CREW TY' 1 |Dv FS A7CO0F 9720/, [ T dLI
£+ Show C-0013 LAGUNA HOTSHOT HAND CREW TY' 1 |Dv FS CACNF 97234 Total Orders; 389
£ Hide __|coo14 CRAME WALLEY HO HAND CREW TY' 1 |Dv FS CASNF ElElAg Committed Resources: 45
Released Resources: 341
D atabase Falh = PL77aNSUITEWE new,_|suileh database\LomatypedTa mel %

To display records based on the resource type

1

Click the resource type button of your choice

- to display aircraft, click the Aircraft button

- to display crews, click the Crews button

- to display equipment, click the Equipment button
- to display overhead, click the Overhead button.

On the Tools menu, click Options.

On the Options dialog box under Manage Multiple Incidents, perform
one of the following

- to manage incidents as one, click As One
- to manage incidents separately, click Separately.
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The following diagram shows crew resources with incidents managed as one.

: =[]
B3 Fle Edit Reports Tooks Help & x|
Zlofe x| R | =] £« 87|
BL | relr T T T T T T
Aircraft
S| e || Aequesthumber Name KindDesc Status AgencyCode HomeUnitCode Relear &
w w 0000 SHFE-32 ENGIME T 3 C CA YT 9154
C-0000 SHF E-32 EMGIME T 3 C C4 PYT 94154
Crews C-0001 TRINTIYV RWER 3 |HAND CREW TY' 1 |D Ca 97204
@) C-0002 KNF F5R 5 HAND CREW TY' 2 |D FS CAKNF 97204 Handerew b1 -
C-0003 FIRESTORM CRE'W | HAND CREW TY 2 |D PYT PYT 94197 W
Equipment. C-0004 MNF CREW 43 HAND CREW TY 2 |D FS CAMNF 9/22/ Wdyersﬁ
. C-0005 TALLACHOTSHOT!HAND CREW TY' 1 |R FS CATMU 9217 e
C-0008 LOSTRIVER 1CE |HAND CREW TY 2 |D T PYT 924
Overhead C-0007 SAWTOOTH HAND CREW TY 1 FS IDETF
C-0008 SHFCREW & HAND CREW TY 1 FS CASHF 97227,
C-n003g FIRESTORM CREW | HAND CREW T 2 T (i 9720/
C-0010 U
C-0011 DALTON HOTSHOT/HAND CREW TY' 1 |R FS CAANF 9/221, LI
All Resources C-oo12 FLAGSTAFF HOTSF HAND CREW TY' 1 |D FS AZC0F 97204 Mumber of Personnet 119
C-0013 LAGUNA HOTSHOT|HAND CREW TY' 1 |D FS CACNF 97237
o caonia CRANE YALLEY HO|HAND CREW TY 1 |D FS CAHSHF 37217
015 PENASED 100 CREW REP D FS NMCAF NV | o T 2=
P 016 JICARILLA S HAND CREW TY 2 |D BIA NMJIA 31137, Gioat D 13
| CErEene co0i7 TRINITY RIVEFR 5 |HAND CREW TY 1 |D [ /207, Cews @
& C0018 HAVAJD SCOUTS 3 HAND CREW TY 2 [D BI& AZHOA 919/, Cews O 40
c0019 HOF1 10 HAND CREW TY 2 BI& AZHOA 19 Cews B €
All Yehicles C-0020 OLUNTAINEER FIF|HAND CI Y2 T Py 16/ 0] 2
| —— 0021 0RA 4 HAND CREW T 2 F NMSNF 1197 ST
C-00z2 COBRAS 3 HAMD CREW TV 2 5 CASUF 207, D 2
B C-00z2 COBRA SAW B3 CZ|MISCELLANEOUS T Py V207, D 95_|
 Onlp= C-0022 PEREZ S/ C22 | CHAIN 5w PYT 1£20/ A 1
C-0023 |SCORPIONS S&w M MISCELLANEOUS |D PYT PT 97204 ¥ 1
— ST, THF — 0023 SCORPIONS SAW 2| CHAIN SAW C PvT BT 9207, Tvethoad C
Companents C-0023 SCORPIONS 2 HAND CREW TV 2 |D FS CASOF 9720/ Aoimdemed 1 ) LI
' Show C-0024 SLIDE MOUNTAIN |HAND CREW TY 2 |R CNTY CATMU 94137 Total Orders: 329
 Hide | |co025 MNOR CALCREW 1 [HAND CREW TY 2 |D |BLM CasUD 9f22f.L| Committed Resources: 45
Released Resources: 341
Database Path = PCI77EASUITE WWE: new_lsuitehdatabase\Lomatype3I TS mdf 3

The following diagram shows crew resources with incidents managed

separately.
Fd1RSS - [Table View] —1ol x|
B Fle Edit Reports Tools Help == x|
200 x| | = )] BT oo =] [casnF-onzmz
% Fitzr ([ T T T T T
Aircraft
A [ [Fequestumber [Name indDese Stalus AgencyCode HomelnitCode
rw w = SHFE-32 ENGINE 17 3 C Ch FVT 157, e
[ SHFE32 ENGINE Tv 3 c ca, T 1/, Ee .
el T TRINTIY RIVER 3 |HAND CREW 1Y 1 |D CA /207 R g
@ KNF FSA & HAND CREW TY 2 |D FS CAKNF 7207, H;z?;i ; 7
FIRESTORM CAEW| HAND CREW TY 2 D T T 919/, R
Equipment MNF CREW 43 |HAND CREWTY 2 |D FS CAMNF 9722/, e 2
. TALLAC HOTSHOT:HAND CREW T¥ 1 | FS CATMU 8721/,
LOST AVER 1 C6 |HAND Cl V2 YT T 721/,
el SAWTOOTH HAND Cl 1 Fs IDSTF
SHF CREW & HAND CREW TY 1 S CASHF 9722/,
FIRESTORM CAEW HAND CEW Tv 2 YT T 57207,
u
DALTON HOTSHOT|HAND CREW TY 1 R FS CAANF 9722/, =l
all Resources canz FLAGSTAFF HOTSH HAND CREW TY 1 |D FS AZCOF 5720/, Number of Personnel: 119
ik LAGLINA HOTSHOT HAND CREW TY 1 D FS CACNF 8/23/,
. o0l CRANE VALLEY HOHAND CREW T 1 FS CASNF 5217, | (T
[ |coms FENASCO 10 CREW REF FS NMEAF 319/ — | [Equpment e
- CO06 JICARILLA HAND CREW Tv 2 14 NHLA EEl Bacraft 3
TRINITY RIVER 5_|HAND CHEW TV 1 ca 97207, e 7
MAWAID SCOUTS 3| HAND CREW TY 2 |D B AZHOA 97197, Supply 5
HOPI 10 HAND CREW TY 2 |D £ AZHDA 5719/, Tvernead 5
Al fekicles MOUNTAINEER: FIF|H&ND CREW TY 2 |D AT T 9716/ Troms i
| —— MOFiA 4 HAND CREW TY 2 D FS NMSNF 19/, 7
R COBFAS 3 HAND CREW TV 2 Fs CASQF 720/, ]
COBRA 54W B3 C2 MISCELLANEOUS T T /207, Dvethoad D 7|
® T PEFEZ 54w/ £22 CI| CHAIN 58w/ VT 7207, Tvarhoad 17
CORPIONS 54w HMISCELLANEOUS YT T 7207, Tews  F 5
— 507, T — CORPIONS SAWw 2| CHAIN Saw/ t BT T 97207, e %
Components SCORPIONS 2 |HAND CREWTYZ D FS CASOF 5720/, T—r— |
O Gl SLIDE MOUNTAIN |HAND CREWTY 2 | CNTY CATMU 5719/, Total Drders: 389
 Hide NOF CAL CREW 1 |HAND CREWTY 2 D BLM CAsUD 9/22/,>| | Commited Resources: 45
Ficleased Fresouces: 341
[Database Path = PLA778YSLITE AL new_|sutshdatabassiLomatyped TS mdl 4

To display records by specific field using a wildcard

The percent sign (%) is a “wildcard” that allows you to perform searches
without specifying the entire filter criteria. You can use one or more wildcards
in any combination to locate records that match your search.
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Click the resource type button of your choice

- to display aircraft, click the Aircraft button

- to display crews, click the Crews button

- to display equipment, click the Equipment button

- to display overhead, click the Overhead button

- to display all resources, click the All Resources button
- to display all personnel, click the All Personnel button.

On the filter bar, click in the box above the column title of your choice.

In that box, type the filter criteria of your choice and then click the Filter

button.

For example:
- type MA% to search for records beginning with the letters “MA”
- type %MA to search for records ending with the letters “MA”

- type %MA% to search for records containing any instance of the letters

“MA.”

The following diagram shows a sample wildcard search for personnel records
with last names containing the letters “MA.”

EIRSS - [Table Yiew]
B3 Fle Edt Reports Tools Help

=10l x|

=l x|

ZlofoX|r| =l & BT/~

=] [ca-sHF-002m2

Equipment:
L]

Overhead

S

All Resources

All Personnel

&

Al Vehidles

Pl | [zHacz I [ I I I
| [Name Request Number _[Resource Kind/Positon |
CAMACHO. JOHN_|0-0082 CAMACHOJOHN | GROUND SUPPOI_|
ACHADD, MARIE | C-0035 PRINEVILLE HOTSHHAND CREW Tv °
ACHADD, RAYMU|C-0023 CORPIONS 2 |[HAND CREW 1Y ;
ACHADD, SERAFT E-0032 |SHFE-32 ENGINE T7 3
BCHLER, IV, FRAM C-0033 ILEW\S & CLARK IHI[HAND CREW TV °
MACK, TODD C-0008 SHF CREW & HAND CREW T °
MACKENSON, JIM | 0-0080 MACKENSOMNJIM | DY GROUP SPY
MACKO, CHRIS  |C0005 TALLAC HOTSHOT:[HAND CREW TY -
MACPHEE, RICHAR|C-0013 LAGUNA HOTSHOT HAND CREW TY -
SCHUMACHER:, &4 C-0052 DIAMOND MT SHO'[HAND CREW TY -
SPARKS.MAC  |C0044 FULTON HOTSHOT|HAND CREW Tv -

Database Path = PCIF7EMSUITE WC:\new_lsuitedatabase\Lomatype3I TS mdf

Update Print :
R

Engines 11 =
Engine 5T 1
Helicopters 1
Handerew ty 1 1
Handerew ty 2 2
‘ater Tenders 5

Number of Personnel: 113

Aircraft
Aircraft
Crews

Crews
Crews
Crews
Equipment C 28
Equipment D 2

[={E: =]l =]
.
5

Equpment D 95|
Equipment A I
Equipment I
Overhead C L.

(AT

Total Orders; 383
Committed Resources: 45
Released Resources: 341

To deactivate the Filter button, clear the filter criteria from the filter bar, and
then click the Filter button again. The table will redisplay in its original form.

September 9, 2004
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Adding and editing an incident name and number

This section explains how to add an incident name and number.

To add an incident name and number

1
2

On the IRSS menu bar, click the Add/Edit Incident button.

On the Incidents dialog box, click in the first available blank row, in the
cell to the right of the 4

In the Incident Name box, type the name of the new Incident, and then

press TAB.

In the Incident Number box, type the Incident Number, and then click
the Save button.

The following diagram shows the Incidents dialog box.The arrow points to
the first blank row where you can begin to add an incident.

. Incidents i ] 4
* Incident Mame Incident Mumber Location State Start Date | o
DENVERTEST CO-COS-000001  |DENYER Co 5/18/2004
SLIDE IMCIDEMT  |CO-WTF-000002 GOLDEM Cco 5/20/2004 o
TREE FIRE CO-ROF-000001 | LAKEWOOD o 5/21/2004 ose |
Accounting Codes | |Tosave information entered in
P ESS either grid, move off the cument

row of press the save button,

* Required [tem

To edit an incident name and number

1
2

On the IRSS toolbar, click the Add/Edit Incident button.

To change the Incident Name, click to highlight the Incident Name of
your choice, and then type to replace the Incident Name.

To change the Incident Number, click to highlight the Incident Number
of your choice, and then type to replace the Incident Number.

To save your changes, click the Save button.

12
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Adding, editing, and deleting resources

This section explains how to add and edit resources, demobilize resources,
and delete resources. Remember these key points when working with resource
information:

» Data is organized and presented according to the ICS-211 form.

*  Before saving a resource, you must complete the following required fields

Request Number
Resource Name
Configuration
Kind/Posiiton
Status.

Before rostering members or adding additional qualifications, you must
complete the mandatory fields and save the resource.

It is better to edit an existing resource than to delete one and then add it

back to the incident database.

When you choose a type of resource, the data entry screen options may
change. Be sure to look over the data entry screen.

Once you demobilize a resource you can no longer post time to it.

You can delete resources and/or rostered members of a resource. If there
are any dependencies attached, IRSS displays warning messages. Be sure
to read all these warning messages before committing to the delete

request.

To add resources using an ICS-211 and/or optional check-in form

1 On the IRSS task bar, click the Add Resource icon.
2 On the Add Resource dialog box, complete the following information as
required or appropriate
- Request number Kind/Position
- Contracted Mobilization Date
- Person Length of Assignment
- Resource Name Demobilization Date
- Agency Status
- Configuration Other (1)
- Check-in Date Other (2)
- Check-in Time Other (3)
- Num Personnel Vehicle ID
- UnitID Release Date
- Demob City Release Time
- Demob State Original Order/Req Number
- Jetport Remarks.
- Travel Method
3 Click the Save button.

September 9, 2004
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The following diagram shows the location of the Add Resource icon.

{1055 - [Table view] ' =laix
[B-F\\e Edit Reports Took Help Jilﬂ

AR E] e
| | AﬁdRTslource i ‘ T \ [ \

N | o |

The following diagram shows the Add Resource dialog box.
&, Add Resource 10l =]
* Incident Name: [WALL =] *Number: [[D-5CF-000000
S/T. T4F Parent: |
* Request Mumber: || * kind/Position: Traines
Contracted: I j | r
Perzon:

* Resource Mame:
Agency:

nk

* Configuration:

Check-in Date: 05/24/2004

Add Buals |
Check-in Time: 11:63

Enter leader information in the roster area. tobilization Date: I

Murn Personnel: I Length of Assignment (D ays]:
Demobilization Date:
Ulrit 1D =l
Demob City: * Stabus: ﬂ
Demaob State: ﬁ Other [17;
Jetpart: j Other [2];
Travel Method: ﬁ Other [3]:
Wehicle |0
Releaze Date:
Releaze Time:

Original Order/Fequest

MHumber;

Femarks:

* Required Items

Clear Save Close EQII:I 54T, TR
ompoHent

i‘? ﬂ Fh:uster>>|

Creating strike teams

This section outlines two basic examples for creating a strike team.
Whichever method you choose, remember these key points:

*  Follow the numbering structure set up by the dispatch organization that
sent you the strike team.

* Add and designate the strike team leader last.
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The following diagram shows the basic process for creating a strike team,
adding crews, rostering crew members, and adding a strike team leader.

Create
strike team
resource

2.
Add S/T
component
(add crew)

3.
Roster
crew
members

4,
Create
SIT
Leader

To create a strike team resource - example 1
1 On the IRSS task bar, click the Add Resource icon.

2 On the Add Resource dialog box, complete the following information

in the Request Number box, type the Request Number of the strike
team

click the Agency drop-down arrow, and then click to select the
Agency of the strike team

click the Configuration drop-down arrow, and then click to select
S/T

complete the Check-in Date and Check-in Time.

in the Num Personnel box, type the total number of strike team
members

3 Complete the following information as required or appropriate

Unit ID
Demob City
Demob State
Jetport

Travel Method

4 Click the Kind/Position drop-down arrow, and then click to select the
strike team type.

September 9, 2004
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- Lenght of Assignment (Days)
- Status

- My food

- Pet Names

- Menu Options

- Vehi
- Rele
- Rele

cle ID
ase Date
ase Time.

Complete the following information as required or appropriate

The following diagram shows a sample Add Resource dialog box for adding a
strike team. Here, a Type 3 Engine Strike Team is created.

im. Add Resource I [m] 3
* Incident Name: I DEMVERTEST j * Mumber: |ED-EDS-DDDDD1
84T, T/F Parent: |

* Request Mumber: IE-?DD * Kind/Position: Trainee

Contracted: I [Ess | [5/T.ENGINE. TYFE 3 I

Person: r

* Resource M arne: |ST J240C

Agency: FS -

* Configuratian: ﬂ Bt |

Check-in D ate: [615/2008

Check-in Time: 1142

Enter leader information in the roster area. Mobilization Date: [6/15/2004

Mum Perzonnel: |25— Length of Assignment (D aps): e

Dremabilization D ate: IW

Llrit 1D

CATNF vI

Dremab Ciky:
Dremob State:
Jetport:

Travel Method:

CAMPDENVILLE

Ch vl
SMF vl
AV vI

Original Order/Fequest

* Shatug: ] vl

My food:

Pet Mames:

tenu Options:

Yehicle 0
Release Date:

Releaze Time:

MNumber:  |CO-COS

-000001 E-700

Remarks:

* Required Items

Clear | Save

LClose

AddS/T, T4
Component

i"* & Hoster>>|

To add a crew to the strike team
6 Click the Add S/T, T/F Component button.

7  On the irss dialog box, click the Yes button.

16
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8 On the Add Strike Team, Task Force Component dialog box, complete
the following information

in the Resource Name box, type the name of the crew

click the Agency drop-down arrow, and then click to select the
Agency of the strike team

click the Configuration drop-down arrow, and then click to select C
complete the Check-in Date and Check-in Time.

in the Num Personnel box, type the total number of crew team
members

9 Complete the following information as required or appropriate

Unit ID
Demob City
Demob State
Jetport

Travel Method

10 Click the Kind/Position drop-down arrow, and then click to select the
crew type for the strike team.

11 Complete the following information as required or appropriate

Mobilization Date

Lenght of Assignment (Days)
Status

My food

Pet Names

Menu Options

Vehicle ID

Release Date

Release Time.

The following diagram shows the irss dialog box.

To add a strike teamjtask force component, the resource must be saved,
Save now?

September 9, 2004
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The following diagram shows a completed Add Strike Team, Task Force
Component dialog box. Here, a Type 3 engine crew of 4 members is being

added.

. Add Strike Team, Task Force Component — |E||i|

Incident Name: [ DENVERTEST =] *Number [E0-E05-000001

S4T, TJF Parert: IST 3240C

Agency:

Number:
Remarks:

* Request Mumber: IE-?DD * Kind/Position: Trainee
Contracted: - |EMGZ  ~| ENGINE. T'PE 3 I
Persom: "

* Resource Mame: IST J240CCATHF E3

* Configuration:
Check-in D ate: [6/15/2008
Check-in Time: (147
Enter leader informatian in the roster area. Mobilization D ate: [6/15/2004

MNum Personnel: |4— Length of Assignment [Days): |14
Demobilization D ate: IW

Uit 10 CATNF = I

Demob City: DOWNIEVILLE * Status: E -

Diemob State: ﬂ Wy food:

Jetport: m Pet Mames:

Travel Method: AN - I tdenu Options:

Original Order/Request

* Required Items

Add Quals |

i e
1
4

Wehicle 1D:
Releaze Date:

Felease Time:

CO-CO5-000001 E-700

Clear Save Cloge 'édd ST T/
amponent

Fﬁ“? g Roster »»

To roster crew team members on the strike team
12 Click the Roster button.

13 On

the irss dialog box, click the Yes button.

14 In the Roster section of the Add Strike Team, Task Force Component
screen, complete the following boxes, pressing TAB after each entry

Request Num
Leader

Last name
First Name
Kind

Status.

After adding the last crew member, be sure to press TAB to advance the
cursor to the next available blank row. Otherwise, you will not save that
last entry!

15 When finished rostering that crew, click the Add S/T, T/F Component
button.

18
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16 Add additional crews and crew members to the strike team as appropriate.

The following diagram shows the irss dialog box for saving the crew before
rostering members.

irss X

To roster a person, the resource must be saved,
Save nowy

The following diagram shows a completed Roster for a strike team crew.
Here, a Type 3 engine crew of 4 members is added.

&, Add Strike Team, Task Force Component =1o]x|
*|cident Name: W * Number, {CO-COS-000001 | |Request Num Leadsr | Last Name First Name: Kind | Status ;I
.1 TS0 e AT —

* Fiequest Number, IEBDU— * Kind/Position Tranee || —{E2003 RUBLE EETW ENG3 |

Contracted I IENGS j |ENG\NE, TS r - lE-EUM RUBBLE IBAM BaM ENG [T

Person: [

Other Quals: Trainee

* Resource Name: |ST 3340CATNF E31 Eq

Agency: F5 =

* Canfiguratio: ﬂ

CheckinDale:  [BE/004 j

CheckinTine:  [0337

Enter leader information in the oster area Mobilization Date: 52000

Num Persornel: ,4_ Length of Assignment (Days). o

Demcbization Date 6/23/2004

LritID CATHF ]

DemcbCty  DOWNEVLE ‘S [T 3|

Demab State: ﬂ My food

Jetport m Pet Names:

Travel Method: m Menu Optians:

Yehicle D:
RelaseDate |
RekaseTine [

(riginal Drder/Request

Nuriber IW

Hemalks:| ﬂ

*Regied lems Number Rostered: 4

ASITTHE | .
Save | Close Camponert w# g ¢ Hide

To add the strike team leader

17 On the Add Strike Team, Task Force Component dialog box, complete
the following information

- click to select the Person check box

- in the Last Name box, type the Last Name of the strike team leader

- in the First Name box, type the First Name of the strike team leader

- click the Agency drop-down arrow, and then click to select the
Agency of the strike team

- click the Configuration drop-down arrow, and then click to select C

- complete the Check-in Date and Check-in Time.
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Complete the following information as required or appropriate

Unit ID
Demob City
Demob State
Jetport

Travel Method

Click the Kind/Position drop-down arrow, and then click to select STEN
to designate the strike team leader.

Complete the following information as required or appropriate

Mobilization Date

Lenght of Assignment (Days)
Status

My food

Pet Names

Menu Options

Vehicle ID

Release Date

Release Time.

When finished adding all strike team crews, crew members, and the strike
team leader, click the Save button.

On the irss dialog box, click Yes.

20
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The following diagram shows the strike team leader being added to the strike

team.
i, Add Strike Team, Task Force Component =l
* Incident Mame: | DENYVERTEST j * Mumber: |C0-CO5-000001
S/T. T/F Parent: |ST 3240C
* Request Mumber: IE-?DD * Kind/Position: Trainee
Contracted: Il [STEN =] [STRIKE TEAM LDR ENG I
Person: v
* Last Mame: FLINTSTOME
* First M ame: FRED
Agency: Fs5 vl
* Configuration: ﬂ Rt Bl |
Check-in Date: [6/15/2004
Check-in Time: [1156
Enter leader infarmation in the roster area. Mobilization D ate: [6/5/2004
Murm Personnel: I‘I Length of Assignment [Days): [14
Demobilization D ate: IW
Unit 1D: CATNF vl
Demab City: DOWNIEVILLE * Status: B |
Demob State: ﬂ My food:
Jetport: m Pet Mames:
Travel Method: ADY - Menu Optians:
Wehicle |D:
Release Date:
Release Time:
Original Order/Request
Mumber: |ED-EDS-DDDDD1 E-700
Remarks: |
* Required Items
Clear Llose EE%JEF 'ﬁ”? g Baster > |

The following diagram shows the irss dialog box. Here, you can click Yes to
finished or click No to continue adding additional strike team components.

Are wou finished adding strike beam components?

I wou select ves, this will return wou bo add resource mode.

To continue adding components, select no and select the ‘Add 5/T, T/F Component’ button.

Yes Mo

To create a strike team resource - example 2
1 On the IRSS task bar, click the Add Resource icon.

2 Complete the Add Resource dialog box as appropriate, and then click the
Save button.

3 On the Edit menu, click Strike Teams/Task Forces.

4 On the Edit Strike Team/Task Forces dialog box, click the Select a
Strike Team or Task Force drop-down arrow, and then click to select the
Strike Team you created in step 2.

September 9, 2004
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5 Under Resource List, click the Equipment button, click the Kind drop-
down arrow, and then click to select the Equipment for that Strike Team.

6 Click to select the Equipment of your choice, and then click the Add
Component button.

7  Click the Overhead button, click the Kind drop-down arrow, and then
click to select the Overhead of your choice for that Strike Team.

8 Click to select the Overhead of your choice, and then click the Add
Component button.

9 When finished adding all components for the strike team, click the Close
button.

The following diagram shows the Edit Strike Team/Task Forces dialog box.

&, Edit Strike Teams / Task Forces 10| x|

Select a Stike Team or Tazk Force:

M|

Strike Team/T azk Force Components:

Remove Component |

To add & resource to a stike team:

1. Select strike team from list above,

2. Highlight rezource frarm lizt on right

and prezz "Add Component'.
Toremowe a resource from a strike team:

1. Select strike team from list above.

2. Highlight component from ligt above
and press "Remove Companent™.

Resource List

= | ¥

Ajrcraft Crews

¥ | @

¥

Equipment | Owerhead

Kind: | =
Hame KindDesc ﬂ
GRIPF BARBARA |CMPTR TECH SPCL
RED HOTZ 1 HAND CRE'W M4

ESCOTT, PALIL

HELICOFPTER CREY

TARWATER.CLARE

STATUS/CHECKIN

BEVER.CARL

FIELD OBSERVER

ORCUTT.DELIA

INFO OFFCR T 2

WILCOCK.BOISE

HELICOPTER CREY

PEARSOM CLARK

HELICOFPTER CREY

CLEAR NEZ REGS -

HAND CREW T 2

BLAND BRIAMA DRMNER/OPR
KAIMSCOTT HELICOPTER CRE
CHAMP.FRED HELICOFTER CREY
WALACE ARMOLD [INCIDEMT MED SPI
T50N,GENE CAMP CREW
PLEASANT WALLEY | HAND CREW T 1

GICKLERJEREMY

SECURITY MGR

GATZOLN SERE

Add Component |

CTRIKE TEAK | MR

To edit a resource

1 Click to highlight a resource of your choice.
On the IRSS task bar, click the Edit Resource icon.

2
3 On the Edit Resource dialog box, edit the data as appropriate.
4

When finished making your changes, click the Save button.

22
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The following diagram shows the location of the Edit Resource icon.

FlIRSS - [Table view] =10j x|
B File Edi Reports Todls Help =12 %]

Zlnlo x| r| = -5 T[] o~

%E Resource| | | :
TFTET; I
Update Erirt
irceaft | _I _I

The following diagram shows the Edit Resource dialog box.

. Edit Resource =10l x|
* |ncident Mame: IW.'—‘-.LL j = b mber ||D-SEF-EIEIEIEIEIEI
ST, T/F Parent: |
* Request Number: ":.7‘ * Kind/Pogitior: Trainee
Contracted: r [cc =] [CAMFTREW r
Person: r
Other Qualz:  Trainee
* Resource Mame: |TYSDN,GENE E3| | I = lgrf:;;
Aagency: FS - — Inove off
* Configuration: ﬂ rcouh:\lrent
Check-in Date: W ll
Check-in Time: zo0
Enter leader information in the roster area. Mobilization D ate: IW
Murn Personnel: I'I'I Length of Assigrmert (Daps): [
Demobilization Date:
Uit 1D [MTBRF  +|
Demab City: DARBY * Statuz: ﬂ
Demob State: MT - Other [1]:
Jetport: ﬁ Other [2]:
Travel Method: a0y - Other [3]:
Wehicle 1D:
Releaze Date:
Releasze Time:
Original Order/Request
Murnber:  |ID-SCF-000010 C-7
Remarks: [COHEMN, COLERMAMN, BANKS & MCCALLUM-ARR.7M7:7/24
* Required [tems
Previous Mext Save Cloze 'ég?ﬂg:;ér;l;ﬂ: 'ﬁ‘? & Roster |

To add qualifications to a resource
1 Click to highlight a resource of your choice.
2 On the IRSS task bar, click the Edit Resource icon.

3 Onthe Edit Resources dialog box under Other Quals, click the box, and
then click the drop-down arrow to select the Code/Description of your
choice.

4 To designate the qualification as trainee acceptable, click the Trainee
check box.
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5 Edit the remaining data as appropriate.

6 Click the Save button.

The following diagram shows the Other Quals drop-down arrow on the Edit

Resources dialog box.

i, Edit Resource

* Incident Mame: IW’ALL

S/T. T4F Parent: |

* Reguest Mumber; |I:-?
Caontracted:

an

Perzan:

* Resource Mame: ITYSDN,GENE
Agency:

* Configuration:

Check-in Date: TM4/2003
Check-in Time: 2200

.

Mum Persannel: 11

il

Enter leader infarmation in the roster area.

=13l
j = M umber: I|D'SCF'UDDDDD
* Kind/Position: Trainee
[co ] |EaMP CREW r—
Other Quals:  Trainee I
] T a|[Tosave | [|——
| #|Code W Description ||
Ay AlR ATTACK —
AAGS AlR ATTACK, GROUP 5P
AbL AGENCY av14 MIL LIAISON
ABRO AlR BASE RADID OPR
ACAC ARES COMMAND - AWIATIOM
Muobilization Date:| ACCT ACCOUNTING TECH
Length of Assignn] 2E0R ARES COMMANDER
_— ACLLC AREA COMMAND - LOG LI
Demobilization 0a:-

Unit D MTBRF =
Demob City: DaRBY
Demob State: T

I

Jetpart:
Travel Method: A W

Original Qrder/Request

= Status: C vI

Other [1]:

Other [2]:

Other [3]:
Yehicle [D:
Releaze Date:
Releaze Time:

Murnber:  |ID-SCF-000010 C-7

* Required tems

Femarks: |[COHEM, COLEMAN, BAMKS & MCCALLUM-ARR.7/17.7/24

Ereviousl Hest | Save

Add =47, T/F
Component

Cloze

'ﬁ‘% & Flostel>>|

To demobilize a resource

1 Click to highlight a resource of your choice.
2 On the IRSS task bar, click the Edit Resource icon.

3 Click the Status drop-down arrow, and then click to select D to demob the

resource.

4 Complete the following information

- Release Date
- Release Time.

5 Click the Save button.

24
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The following diagram shows the Edit Resource dialog box. The arrows point
to the Status, Release Date, and Release Time boxes.

. Edit Resource o ] 5
* Ineident M ame: IW’ALL j * Number: II-D-SEF-DDDDDD
ST, T4F Parent: I
* Request Mumber; IC-? * Kind/Position: Trainee
Contracted: r [cc ~]| [caMPCREW r
Persan: N

Other Qualzs:  Trainee

* Resource Name: |TYSON.GEME oy gl O = lgn?c:\‘tlil
Agency: F5 vI move: off'
* Configuration: S VI [Colﬂent
Check-in Date: [Frasaong LI
Check-in Time: 2200
Enter leader information in the raster area. Mobilization Date: 741442003
Mum Personnel; |11— Length of Aszsighment (D ayz]: [
Demobilization D ate:
Uit ID: [MTERF =]
Ererrrab-Site: BrishErs = Shatus—{ [ vl
Demab State: MT - Other [1]:
Jetport: - l Other [2]:
Travel Method: ADYV Other [3]:
Wehicle |D:
Release-Dae{7/15/2003 |
ReleaseFrl1z00

Original Order/Request
Number: [ID-5CF-000010 C-7
Remarks: |EDHEN, COLEMAN, BANKS & MCCALLUM-2RR.717.7./24

* Required [tems

Add 5/, T/E
Comporient

Fﬁ"% & Hoster>>|

Previous Mext | Save LCloze

To delete a resource

1 Click to highlight a resource of your choice.

2 On the IRSS menu bar, click the Delete Records button.

3 On the Delete Resources dialog box, click the Proceed button.
4

On the ISuite Warning dialog box, click Yes to confirm or click No to
cancel.

The following diagram shows the location of the Delete Records button on the
IRSS menu bar.

Ed RS - [Table view] =10l x|

£5. Fle Edt Reports Tools Help ===

Zlnfo x| r| =] £ BT[] >
% M toRecords | | | Update Frint; I

Aircraft
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The following diagram shows the Delete Resources dialog box.

'« Delete Resources I=TEY

Thiz process will delete all the records
attached to the selected resources.

Cancel |

The following diagram shows the ISuite Warning dialog box.

ISuite Warning il

& This resourcefMHS) has dependencies in the Following tablels). ..

BirDay,

D wou wank to delete this resource and all dependencies?

Yes Mo |

Working with databases, T-card labels, and Checkout

Forms

The IRSS File menu allows you to perform the following functions:

L]

Open and close a specific IRSS database. You can have only one
database open at a time. When you open a database, the previous one is
automatically closed.

Select a printer and printer options.

Print a T-Card label. T-Card labels identify individual resource
information. These labels are put on T-Cards, which replaces the hand-
written header information.

Print a Checkout Form. The Checkout Form keeps track of an
individual resource that demobs from an incident before actual demob has
started for the incident. This allows you to print out one checkout form
without running the checkout form report.

To open another IRSS database

If the database you want to open does not appear on the IRSS Server and
Database Selection dialog box, you must use the AdminTool. For more
information see, “Managing your incident databases,” in the “I-Suite
Administrator’s Guide.”

1

On the File menu, click Open Database.

2 Onthe IRSS Server and Database Selection dialog box, click the server

drop-down arrow, and then click to select the Server of your choice.

26
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3 Click the Database drop-down arrow, click to select the Database of
your choice, and then click the OK button.

The following diagram shows the IRSS Server and Database Selection dialog
box.

# IRSs Server and Database Selection x|

Last Connect Server.
PCA9E2YSUITE MSDE Training 04/30/2004 12:23:38 PM |P09952\|SU|TE =
PCAAE2ISUITE MSDETraining 04/19/2004 3:52:49 Al
PCAEZSUITE Lomatype3lTE 03/22/2004 3:57:62 Al

Diatabase:
[MSDETraining411 ~|

R Cancel

To close the current database

¢ On the File menu, click Close Database.

To print T-Card labels
¢ On the IRSS task bar, click the Print T-Card Labels icon.

The following diagram shows the location of the Print T-Card Labels icon.

HED1Rss - [Table Yiew] g =3

| & Fle Edi Reports Tools Help =l81x]|

& 2[00 x| 7] = 215 BT/ o |
[ - [__diice ]

To print a Checkout Form
1 On the IRSS task bar, click the Print Checkout Form icon.

The following diagram shows the location of the Print Checkout Form icon.

e 1Rs5 [Table view] g [ =[ 3]
5. Fle Edt Reports Took Hep ==l
G Zolox[r| =] £ BT~

<
| | Flier || I ‘ IMM Update | pint |

Working with Index Lists and table views

The Tools menu allows you to modify Index Lists and customize the layout of
your IRSS windows and screens.

Modifying Index lists can negatively impact other I-Suite programs and
adversely affect your reports. Change an index list only after you have
followed appropriate agency channels and have obtained proper approval.

September 9, 2004 27



Incident Resource Status System User’s Guide

To add a new code to an Index List

1 On the Tools menu, click Index Lists.

2 On the Index Lists dialog box under Select Index List, click to select the
Index List of your choice.

3 Scroll to the bottom of the table, and then click in the first available blank

row, in the cell to the right of the k.

4 Type the new data as appropriate for that Index List.

5 To save your entries, press TAB to advance the cursor to the next available

blank row.

You must advance the cursor to the next available blank row or your entry
will not be saved!

6 When finished, click the Close button.

The following diagram shows the Index Lists dialog box. In this example, the

Index List for agency is selected

&, Index Lists -0 x|
Select [ndex List: Agency
209 AgencyCode |AgencyGrouplD |RateGrouplD |Age «
] . AK 3 [ Alas
ot TE— —
Jetpart APHS 1 4 Anir
Kind/Pasition AR 3 E Ak,
Request Categomy AL 3 g Az
Section Bla 1 4 Bun
State BLM 1 4 Bun
Status EOR 1 4 Bun
ohr TN R—
CCC 3 5 Cali
CITY 2 2 City
Add | Close | CNTY 2 2 Cov
Co 3 5 Cole
CT 3 B Cor
DC 3 5 Dist
DE 3 5 Del
DES 1 4 Def
DoD 1 4 Dep
DOE 1 4 Der
FED 1 4 Fed
FL 3 5 Flar >
[l | | »
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The following diagram shows the Index List for Status. The arrow points to
the first available blank row.

i, Index Lists -3 x|

Select Index List: Statuz
209 Code | Description ITS Postable
Agency C Checked-In - -
Canfiguration D Demobed 3 il
ot F_|Fillzo/Nat Checked4]0 0
Kind/Position M Mat Able ta Fill 1] 0
Request Categany F Pending Demob -1 -1
Section R R eazzigned -1 -1
State S Staging -1 -1

. 1] Urfilled 0 a
Subsection X |Cancelled 0 0
Travel Method

A

Add Cloge |

Working with the Options dialog box

The Options dialog box lists five tabs that allow you to set parameters and
define what is available to you in many IRSS screens. These tabs include:

*  General. Change Other Column Titles, change the Table View to display
only a certain set of records, add additional Kinds for QuickStats.

* Labels. Print barcode and T-card labe.s

e Active Fields. Display new field names on your screen.

* Field Sizes.Change the size of fields on your screen.

*  Checkout Form. Customize the Checkout Form.

To change Other Column Titles

Changing Other Column Titles will reflect on the Add Resource/Edit Resource
forms. Column titles in the table view, Report Design field names, and report
titles are not affected and remain as “Other 1,” “Other 2,” and “Other 3.”

For more information about changing report titles, see “Working with Custom
reports,” in the section, “Running and printing reports,” later in this IRSS
User’s Guide.

1 On the Tools menu, click Options.

2 On the General tab under Other Column Titles, type to replace the
existing text in the following boxes with the Titles of your choice

- Other1
- Other2
- Other 3.
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3 When finished, click the Apply button and then click the OK button.

The following diagram shows the General tab on the Options dialog box.

%, Options B ] 1

General ] Labels 1 Active Fields ] Field Sizes 1 Checkout Form

— Mode Default Table View Columnsg 0K |
" Dispatch Calurin 1: Requesthlumber «| o Apply |
& Incid Column 2: Marne
geient Column 3: KindDesc — Camec] |
Column 4: Status _I
— Manage Multiple Incidents - Febarnr, 5 Anenrculinde
% A5 One "Other' Columnn Titles
" Separately Other 1: test 1
Other 2: test 2
Other 3: test 3
r— Default Checkin Date To —
% Syztem Date - . .
Additional Kinds uzed for QuickStats
™ Blank
-
1
Default Printer:
<] -
To change the Table View

Use caution when changing your default table view columns.

1
2

On the Tools menu, click Options.

On the General tab under Default Table View Columns, click to select
the box of your choice, and then click the drop-down arrow to select the
Title of your choice for the following boxes

- Column 1
- Column 2
- Column 3
- Column4
- Column 5
- Column 6
- Column 7.

When finished, click the Apply button and then click the OK button.
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The following diagram shows the General tab on the Options dialog box. The
arrow points to the Default Table View Columns.

w. Dptions : _ 1Ol x|
General \l Labels ] Active Fields ] Field Sizes ] Checkout Farm
— Maode Default Table View Columns 0K |
it P | Colurnt 1: Fiequestlumber  ~ [« Apply |
& Incid Colurmn 2 Mame
een Colurnn 2 KindDesc — Eameel |
Colurnin 4: Status
Cnlurme B Anenrulnds LI

— Manage Multiple Incidents

* Az One "Other"' Column Titles

' Separately Other 1: best 2
Other 2: test 4
Other 3: best 3

— Default Checkin Date Ta —

& System Date

 Blank Additional Kinds used for QuickStats

L[>

Drefault Printer:

| =l [ |

To add additional Kinds for Quick Stats
1 On the Tools menu, click Options.

2 On the General tab under Additional Kinds used for QuickStats, click
to select the first box, and then click the drop-down arrow to select the
Kind of your choice.

3 Add additional Kinds as appropriate.
4 When finished, click the Apply button and then click the OK button.

The following diagram shows the General tab on the Options dialog box. The
arrow points to the Additional Kinds used for QuickStats columns.

. Options i =]

General ] Labels ] Active Fields \I Field Sizes ] Checkout Form

— Mode Default Table View Columns 0K |
" Dispatch Column 1: FRequestlumber  ~|a Apply |
& Irid Column 2 Name
feitond Column 3 KindDesc o Bl |
Column 4: Status _I
— Manage Multiple Incidents [olron 5 Aneneulnde
% fizOne "Otker’ Colurnt Titles
' Separately Other 1: test 2
Other 2: test 4
Other 3: test 3
r— Default Checkin Date To —
& System Date - . .
Additional Kindz used for QuickStats
" Blank
L -
1
Default Printer:
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To change field sizes

1
2
3

4
5

On the Tools menu, click Options.
On the Options dialog box, click the Field Sizes tab.

On the Field Sizes tab under Field Sizes to be used for Custom Reports
click the Field Size box for the corresponding Field Name that you want
to change, and then type to replace the existing Field Size with the new
Field Size number.

Change additional Field Sizes as appropriate.
When finished, click the Apply button and then click the OK button.

The following diagram shows the Field Sizes tab on the Options dialog box.

i, Options =]
General ] Labels ] Active Fields ] Field Sizes ] Checkout Form
Field Sizes to be uzed with Custom Reports 0K |
Field M ame Field Size | Standar | « Apply |
AgencyCode 7 ¥
AgreementM um 1B ¥ Cancel |
CheckinD ate 11 y
CheckinTime 11 ¥
Configuration 3 ¥
Contractort arme 16 y
DrernabCity 20 y —
DemabState 5 ¥
HomelnitCode ] y
IncidentM ame 20 Y
IncidentM umber 14 ¥
Jetport T y
KindCode 4 ¥
KindDesc 25 y
Leadertame 20 ¥
Name 20
Kaadadh ata 11 y LI

To display a new field name

1
2
3

On the Tools menu, click Options.
On the Options dialog box, click the Active Fields tab.

For each Field and for each resource type (A, C, E, O), click to select or
click to clear the appropriate check boxes of your choice.

When finished, click the Apply button, and then click the OK button.
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The following diagram shows the Active Fields tab on the Options dialog box.

. Options

General

Labels

| Active Fields |

rFields Inactive on Edit Screen [not working] |

Field Sizes

Field

C

E

0=

AgencyCode

Agreementt um

CheckinD ate

CheckinTime

Configuration

Contractor ame

DemobCity

DemobState

HomelnitCode

Incidentt ame

Jetpart

KindCode

FindDesc

Leaderh ame

M ame

1O AR AR )=
HOoPpoPooPEROOARA
1] O I I O

OO AOREA AR

H‘I ,-In.-la.-ln -k

s

1ol

\| Checkout Farm

Apply

Cancel

il

To customize a Checkout Form

1 On the Tools menu, click Options.

2 On the Options dialog box, click the Checkout Form tab, and then click

the Customize Checkout Form button.

3 On the Checkout Form dialog box under Logistics Section, click to
select one or more of the check boxes of your choice

Supply Unit

Communications Unit
Facilities Unit
Ground Support Unit.

4 Under Planning Section, click to select the Documentation Unit check
box, as appropriate.

5 Under Finance Section, click to select the Time Unit check box, as

appropriate.

6 Under Other Section, click to select the Security Unit check box, as
appropriate, and then complete the following fields as appropriate

To add an additional unit in the Other Section, click to sclect the
check box, and then type the unit name of your choice in the text
box.

Complete the second check box and unit name as appropriate.
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7 When finished, click the OK button on the Checkout Form dialog box,
click the Apply button and then click OK on the Options dialog box.

The following diagram shows the Checkout Form tab on the Options dialog

box.
. Options i ] 3]

General \| Labels \| Active Fields \| Field Sizes 1 Checkout Form |

Apply

Cancel

U

Cuztomize
Checkout Farm

The following diagram shows the Checkout Form dialog box.

i, Checkout Form = 10| x|

Cuztarnize Checkout [IC5-221] Form

Logistics Section: |
fals [} ||:s e ||:ur1. K

(- rié

[~ Communications Lnit
[~ Facilities Linit

[ Ground Support Uit

Cancel

Planning S ection:

[ Documentation Lmit

Finance Section:

[~ Time Unit

Other Sectioh:
[~ Securty Unit
]
]
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Running and printing reports

The Reports menu allows you to run and print standard reports and to create
custom reports. Topics in this section include:

Understanding queries, wildcards, and date ranges
Working with standard reports
Working with custom reports.

Understanding queries, wildcards, and date ranges

This section briefly introduces how to efficiently create queries, use
wildcards, and specifying a range of dates when running standard and custom
reports. Remember these key points:

When developing an SQL query and where clauses, type the statements
into a word processor such as Notepad or MS Word, and then copy and
paste it into the dialog box.

Type your keywords in uppercase.

Separate each condition of the where clause with a new line to give visual
structure to the SQL statement.

A wildcard allows you to retrieve records that include the string of
characters you specify. In IRSS, this wildcard is the “%” (percent sign).

Working with standard reports

This section explains how to select and sort available fields to produce
standard reports, and how to create a custom “where” clause in SQL.

To run and print a standard report

1

On the Reports menu, click Run Reports, or click the Run Reports
icon.

On the Run Reports dialog box under Incident Reports, click to select
one of the following

- Aircraft Report

- Crew Report

- Equipment Report

- Overhead Report

- 209 Resource List

- Checkout Form

- Daily Cost Estimate

- Demob Planning Report
- R&R Report

- Qualifications Report

- Section Report

- Unfilled Orders Report.

September 9, 2004

35



Incident Resource Status System User’s Guide

3 For the Incident Report you selected in step 2, complete the Report
Parameters as appropriate.

4 To preview the report, click the Preview button, and then click the Print
Report button.

5 To print the report without previewing, click the Print button, and then
click OK on the Print dialog box.

The following diagram shows the location of the Run Reports icon.

EAIRSS - [Table View] =10] x|

5. Fle Edit Reports Tooks Help =181x]

Zlofo x| =] £~ BT[]
% | | 1RUH — ! l Update Pririt;
The following diagram shows the Run Reports dialog box.
~lolx|

I
]

. Run Reports

— Incident Reparts ————————— — Cugtorn Reparts i
Prirt

& Aircraft Bepart

' Crew Report Preview |
¢ Equipment Bepoart

" Overhead Report Frint ta File |
" 209 Resource List Diesian |
' Checkout Farm

! Daily Cost Estimates Close |
" Dermoh Planring Fepart

B4R Report

™ Qualifications Fepart

" Section Report

" Urfilled Orders Report

Report Parameters

Sel Sart
(ol AgencyCode Y
- AgreementMumn
{~ Pending demob CheckinDate itz |
" Mat demabed CheckinTime
= Filled Configuration Delete |
" Unfilled ContractarM ame
= Al resources DremobCity
DremobState

HomeUnitCode LI

Include strike teamn./task -
I force components [~ Subtotals on first gort

To display all overhead resources not demobed from Nevada - an
example

1 Click the Overhead button.
2 Under Demobs, click to select Exclude.

3 On the filter bar, click in the HomeUnitCode box, type NV%, and then
click the Filter button.
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The following diagram shows the table view of overhead resources. The
arrow points to the Exclude option.

B File Edi

Reports  Todls Help

—lolx|
NET

oo x| r| =| [ I T[]~

[T

ick Stats %
5L | ] [ \ [ [ \ \ =l
Aircraft —I
. [ |Fequestumber_[Hame KindDese Stas Egencytode Homelnitode _ [Foleza
Fnﬂ l# 0- ESCOTT, FAUL | HELICOPTER CREY/C ] IDSJS
05 PEARSON CLARK | HELICOPTER CREY/C D IDIPF ozots
Crews 04 'WILCOCK.BOISE  |HELICOPTER CREY[C Fs IDIPF 725, i
[ TARWATER CLARE STATUS/CHECKIN |C FS NVHTF #
o1 SMITH.JOHN HELICOFTER CREY|C ut UTASF ey
Equipment 012 KAIN SCOTT HELICOFTER CREV C [ IDPLS [
| 013 CHAMPFRED | HELICOPTER CREY/C D DPLS orater Tenders 7
016 GRIPPBAREARA | CMPTH TECH GPEL|C S [
017 DUNKELVINCENT |SAFETY OFFCR T |C L FLFLS
e 018 WATKINS JULE |BASE CAMPMGR |C 5 DECF
0-13 BACHO SEAN BASE CAMF MGR | C S DIFF
. 021 HEAPY.JOE FOOD UNIT LDR_|C F DTAF
oz WOOLGEY,CHAS | INCIDENT COMM C|C 5 NMHS =l
Al Resources 023 OLIVE JEAN INFO OFFCA 172 _|C 5 CHCF Number of Personnek 778
0% CARLSOMBEY | ORDERING MGR | F TLHF
. 0% DOLGIN JENNINE | RADID OFR [3 F DEOD
Fn" 0-27 CULBERTAON | RADIO OPR C FS IDSTF Tapment € T8 =
o] ] JAMES DALE ORDERING MGR__|C FS CASAF 5
00 NEWMAN JUANITA RECENVING & DSTF|C BLHM NVEL Eavpmert B 1
0% CEBALLOSJAY  |STRIKE TEAM LDR|C FS THTHF Overhosd B 1
037 KERNSGLENN | FIELD OBSERNER |C FS DR Fauipment R
(i CAHILL BARBARA |FIELD OBSERVER |C s CASHFE Frrra— T
L s 0- TALBOT,STEVENS | SECURITY SPCLLE/C S UTASF Dverhead © ;
g 0- MAGEE.DONALD | SECURITY SPCI Lg'l_c < CATHU Tiows T 34
“ =€:c:4da( 0- ALBEE.GINA SECURITY SPCLLE[C S UTASF Overhead € 184
e Rl 0- HAAS TUCK CMPTR TECH SPCLIC s MTHRC
0- REMER,PAUL | INCIDENT MED SP(/C s KNF
57, T 0-43 MILTONWESLEY | INCIDENT MED SPI/C S GOC
Componznts 0- WALACE ARNOLD |INC PC < [ =l
& Show [iL LIFTONHAROLD | INCIDENT MED SPI/C S LNF Total Orders: 433
 Hide o5 ORCUTT.DELA | INFO OFFCR TY2 |C £D BDF x| | Committed Resources: 437
Feleased issourcss: 2
[ Database Path = PLASE2ASUITEC Aisuteh database\MSDE Trainingd11.mdf Y
The following diagram shows the resulting filtered record.
Ed1rsS - [Table view] —(o] x|
£3. Fle Edt Reports Tools Help -8 x|

Zlnfox[r] = £« BT[s]
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CAp
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Crews

0

Equipment
o

Overhead

All Resources
W
All Personnel

- Demobs
 Include +
& Erxclude {
C nip=

— ST, T —
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= Show
 Hide

Fiar | ] [ | [ | [z [

[ [Requestiumber |Mame KindDesc Status [AgencyCode HomellritCode _|Risles «
08 TAFWATER CLARE| 5 TATUS/CHECKIN |C FS HVHTF
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[ |08 SIMMONS,KAREN | PERSONNEL TIME |C Bl VLD
01% NIBS DIMITRI HELICOPTER CREY|C FS [VHTFE
019 DESCHMONTIE | SUPFLY UNIT LDR |C [ WNCE
0-200 KEEP,GEORGE  |STRUCTURAL PROIC | 183 VFDS

Database Path = PCI9E2YSUITEMC: bisuitehdatabass\MS DE Training411. mdf

DL

Updale nnl °

Handorewty1 8
Handorewty2 12
Water Tenders 7

I
Humbser of Personne: 73
[
P
i
R
C
Dvethesd C 2
Ciews  C 24
Dwethesd © 184
|

Total Orders: 439
Committed Fesources: 437

Released Resources: 2

To print a filtered record

You can copy and paste the filtered record into most any word processing or

graphics software.

1 Obtain the filtered record of your choice.

2 On your keyboard, press ALT + PRINT SCREEN.
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3 Open the word processing or graphics software package of your choice,
and then create a new document.

4 Press CTRL +V.

5 On the File menu, click Print.

To design, save, and print a report

1 On the Reports menu, click Design Reports.

2 On the Design Reports dialog box on the Design Regular tab, type the
name of the report in the Title box.

3 Under Fields, click to select the following Fields of your choice, in order
in which you want to sort.

4 If appropriate, type a valid SELECT.... WHERE statement in the Select
box.

5 Under Line Spacing, click to select on of the following

Single
1.5

Double.

6 To preview the report, click the Preview button, and then click the Print
Report icon.

7 To save your report, click the Save button.

The following diagram show the Design Reports dialog box.

im. Design Reports

Deszign Regular

Title:

Fields:

Sort:

Select:
&y
walid
=gl
where
clausze]

Line

Spacing:

I Design Advanced

| Run / List

CheckinD ate

AgencyCode -
Agreermenthuri
ChockrDae Add >

CheckinTime

Configuration

DemobCity

Delete |
Contractor ame

DemobState

=

Presiew

Frint to File

Save

Clear

CheckinD ate

Agreementtum

Add >>|

CheckinTime
Configuration

DemobState

| ortiguraton Delete |
Contractort arne

DemobCity

ol

Edit

I (Rl

Delete

f* Single

15  Double

Help

Cloze

1
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To design a regular report using a where clause - an example

1 On the Reports menu, click Design Reports.

2 On the Design Reports dialog box on the Design Regular tab, type the

name of the report in the Title box.

3 Under Fields, click to select the following Fields, in the following order

- RequestNumber
- Name

- KindDesc

- HomeUnitCode.

4 In the Select box, type the following WHERE clause

status <> ‘0’

and homeunitcode like ‘NV%’

and reqcat = ‘0’

5 To preview the report, click the Preview button.

6 To save the report, click the Save button.

The following diagram shows the resulting Design Regular tab on the Design
Reports dialog box.

i, Design Reports

Deszign Regular I Design Advanced
Title: |Nevada Owerhead
Flelds | iderthams | Requesthuriber
IncidentM umber Add | E'ag[ej
Demot »>| |KindDesc
K?nlzgode HomelnitCode
KindDesc Delete |
Leadert ame
INeededD ate LI
Sart Agreementh um ‘I
CheckirDate |
CheckinTime Rt >>|
Configuration
Contractngame El
[DemotCiy
Demob5tate
HomelnitCode LI
Select: [status ¢ 0’
[any and homeunitcode like 'MW E'
walid  |and reqoat = 0
zql
where
clause)
Line .
Spacing @ Single ¢ 15 (" Double

=0l x|

I
c
=
-
[
2

Frritat

Fresiem

Prritt ta File

Save

Clear

Edit

IR

Delete

Help

Cloze

'
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This section explains how to select, sort, group, and order fields using SQL
statements to create custom reports. Remember these key points when
working with custom reports:

L]

L]

Queries. Also known as data retrievals, search the database and fetch
information you requested in the most efficient way possible.

SELECT. Identifies the data.
FROM. Identifies the table.
WHERE. Limits the data that the Select statement returns.

BETWEEN. Spans two specific fields, such as between two dates.
GROUP BY. Organizes data into sets.

COUNT(*). Gives a summary value per set.

The Design Reports Help File is a valuable resource for understanding and
creating correct SQL syntax.

To access the Help file for creating SQL statements

1

On the Design Reports dialog box, click the Help button.

2 When finished reviewing the information, click the Close button.

The following diagram shows the Design Report Help window.

&, Design Report Help

=10l x|

Regular Reports, examples for "where' clause:

statuz ="C'

Cloze |

statuz <> D' and homeunitcode like 'OF* and reqeat = '0°
statuz in ['C.F','S"] or kindcode = 'HCT'

Advanced Reports Examples:

zelect name, lastdayaff

from q_baszic_rpte

where kindcode in [DIVS', FOBS"

order by name

zelect agencycode, count(*], sumfnumberpersonnel]

from q_baszic_rpte

group by agencycode

Table MHames:
T able_name D escription Key fields 4|
Acres T
Agreement Ligt of contract agree| Agreement|D
AirD ay
Contractor Al Contractors ContractorlD
ContractorDebit Contractor debitz by | ContractorDebitlD -
| Y N o [
| | 3|
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To create a custom where clause and between clause for an SQL
query - an example

1 On the Reports menu, click Design Reports.

2 On the Design Reports dialog box, click the Design Advanced tab.
3 In the Title box, type the name of the report.

4 In the Select box, type the following

SELECT requestnumber, name, kinddesc
homeunitcode

FROM qg_basic_rpts

WHERE status <> ‘D’

and Checkindate between ‘07/01/2004’ and ‘07/14/2004’
and homeunitcode like ‘NV%’

and reqcat = ‘0’

5 To preview the report, click the Preview button.
6 To save the report, click the Save button.

The following diagram shows the resulting Design Advanced tab on the
Design Reports dialog box.

w. Design Reporks ;lglﬁl

Design Regular I Design Advanced I Rurn / List

Title:  |Mewada Overhead Print

'

Enter a complete =gl statement: Presiew

SELECT requestnumber, name, kinddeszc X §
harmeuritcade Frint to File
FROM g_basic_rpts
"WHERE status <> D'

and homeuritcode like W'
and reqdat = '0" Jave

Clear

L EE R

Edit
Field Jetport
Names:  |gpengens Delete
KindDesc
LeaderM ame |
Narne
NeededD ate
NeadedTime
Help |
Line .
Spacing * Single ¢ 1.5 ¢ Double Cloze |
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To change report titles using an SQL “AS” statement - an example
1 On the Reports menu, click Design Reports.

2 On the Design Reports dialog box, click the Design Advanced tab.

3 In the Title box, type the name of the report.
4

In the Enter a complete sql statement box, type the following

SELECT

Other1 AS ‘Spike Camp’,
Other2 AS ‘Crew Reps’
from Resources

The following diagram shows the resulting Design Advanced tab on the
Design Reports dialog box.

. Design Reports = |EI|5|
Design Regular I Design Advanced I Fiun / List
Title: |Sample report Frint |
Enter a complete gl statement: Prewview I
SELECT . .
Dther] A5 *Spke Camp, il [ S
Other2 A5 'Crew Reps'
from Resources
Save |
Clear |
Edit |
il
Names: | CheckinDate Dslais
Configuration
Contractort ame
DemobCity
DemobState
HomeUnitCode ;I

Spacing: @ Single 15  Double Close

Help |
Line |
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