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DETAILED LESSON OUTLINE 

COURSE: I-Suite 

UNIT: 1.0 – I-Suite Introduction 

SUGGESTED TIME: 25 minutes 

TRAINING AIDS: Computer projector, screen, PowerPoint presentation, computer 
(one for instructor). 

OBJECTIVES: Upon completion of this unit, the trainee will be able to: 

 1. Identify course organization, topics, and required 
performance levels. 
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OUTLINE AIDS & CUES 

I. INTRODUCTIONS 

WELCOME EVERYONE. 

INTRODUCE INSTRUCTORS. 

HAVE TRAINEES INTRODUCE THEMSELVES. 

PASS AROUND STUDENT SIGN IN SHEET. 

COVER HOUSEKEEPING AND FACILITIES. 

 

A. Transportation. 

Who needs rides to lunch, hotel, etc.? 

B. Facilities: Restrooms, drink and snack locations, 
emergency exits. 

C. Lunch and break schedule. 

D. Telephones and where emergency messages can be 
left. 

 

II. COURSE OVERVIEW 

THIS IS NOT A PASS-FAIL COURSE. 

 

A. Time Frames. 

INSTRUCTORS SET DAILY START AND STOP TIMES, 
LUNCH BREAKS, ETC. 

Lots to cover. Class will start at the time stated. 
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OUTLINE AIDS & CUES 

B. Course Organization. 

I-SUITE TRAINING IS DIVIDED INTO COURSES AND 
ORGANIZED AROUND YOUR JOB DUTIES. 

THE FOLLOWING LIST OUTLINES THE UNITS OF THE 
I-SUITE TRAINING MATERIALS: 

1.0 Introduction to I-Suite 

2.0 Incident Resource Status System (IRSS). 

3.0 Incident Action Plan (IAP). 

4.0 Incident Time System (ITS) – 8 hours. 

5.0 Incident Cost Accounting and Reporting 
System (ICARS) – 8 hours. 
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